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1. About EndNote

EndNote is a bibliographic management software program that allows you to:

e save and organize references from your searches
e create bibliographies
e cite references within your manuscript

1.1 How do | Obtain Endnote?

Hospital based McGill staff and students with valid McGill University ID may install Endnote on their
personal computers after downloading it from the McGill IT Knowledge Base https://mcgill.service-
now.com/itportal?id=kb article&sysparm article=KB0011096 . Log in to the Knowledge Base with
your McGill username and password to begin download. Contact your hospital librarian for more
information.

To install EndNote on a PC within the MUHC, the software must be purchased via Logibec and in-
stalled by IS.

1.2 Computer System Requirements

e Windows 7, Windows 8, Windows 8.1 or Windows 10

e 1 gigahertz (GHz) or faster x86-bit or x64-bit processor

e 600 MB hard disk space available

e 2 GBRAM

e  Microsoft Word for Windows 2007 or higher, or Apache OpenOffice for Windows 3.x

1.3 EndNote Updates

To update EndNote, open EndNote and click on Help > Check for Updates.... A new window will
open from which you can download and install any updates.

Note that IS may need to be contacted to install EndNote updates on MUHC computers.


https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096
https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096

2. Managing EndNote Libra

ries

2.1. Creating a New EndNote Library

1. Open EndNote.

2. Select File > New. A window displays.

© New Reference Library
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2.2. Opening & Closing an EndNote Library

1. Select File > Open Library.... A window disp
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3. Moving, Sharing, or Backing up an EndNote Library

An EndNote Library consists of an .enl file and a .Data folder. The Data folder has the same name as the
Library and stores images, PDF files, etc. Both are necessary in order for your EndNote Library to
function properly.

3.1. Copying

To copy an Endnote Library, either:

e Copy both the .enl file and the .Data folder.
OR

e File > Save a Copy...

3.2. Compressing

To attach an EndNote Library to an email:

e Inthe File menu, select Compressed Library (.enlx) ...

This combines the .enl file and the .Data folder into a single .enlx file, which can be sent via email as an
attachment. When the .enlx file is opened in EndNote, it expands into an EndNote Library, consisting of
an .enl file and .Data folder.



4. Configuring the Find Full Text Feature

For hospital based personnel with McGill usernames and passwords:

1. Select Edit > Preferences...

-

EndNote Preferences

Change Case
Display Fields
Display Fonts
Duplicates

Find Full Text
Folder Locations

3. Delete the existing address in the OpenURL
Path box and type
http://mcgill.on.worldcat.org/atoztitles/link

Formatting
Libraries

PDF Handling
Read / Unread

Reference Types
Sorting

Spell Check

4. Type http://proxy.Library.mcgill.ca/login?url=
in the Authenticate with URL box.

The Find Full Text feature uses several technologies to maximize the
chances that EndNote will find all available PDFs. Use this screento
control these full text search options:

[¥] Web of Knowledge Full Text Links

|| DOl (Digital Object Identifier)

| PubMed LinkOut (U.S. National Library of Medicine)

[¥] OpenURL

OpenURL Path:  hitp://mcgill on.worldcat org/atoztities/link

Authenticate with:

LELp hittp Jfproxy.library.megill. caflogin?urls]

-
Sopen
Temporary Citations

Examples: https:/flogin.ezproxy.library. myuniversity.edu/login

5. If checked, uncheck “Automatically invoke Find
Full Text on newly-imported references”. See
below for a detailed explanation.

6. Click OK.

W Term Lists hittp:ffauth.universityname edu/authentication
URLs & Links
Autor lly invoke Find Full Text on newly-imported references
[ Endhioie Dafau DavertDan ] » (
- lis r.] ! - P> 0K Cancel Apply

Please note that the Find Full Text feature does not have a high success rate.

Since there are many variables involved, including how the publisher/database authenticates users, the automatic
download of PDFs does not always work. You will have more success with items whose records include a DOI or other
standard numbers. Articles not found via the Find Full Text feature may nonetheless have full text available.

We recommend that you leave the “automatically invoke the Find Full Text” feature unchecked in your preferences, as it
begins before you are able to screen and deduplicate your references. To run Find Full Text on individual references, select
the reference(s) and click References > Find Full Text.

Tip: To verify if McGill has electronic access to an article, configure your preferences as in steps 1-4 above, then select the
reference and click References > URL > Open URL Link. A page will open in your browser providing a link to the full text if
available. Please note that McGill’s print journal holdings are not included in these results.

Contact your hospital librarian for more information on retrieving full text to articles.



5. Adding References
5.1. From Bibliographic Databases:

5.1.1 PubMed

Export:

1. Search PubMed and select your results (by default, all results on the page are selected).

National Library of Medicine

National Center for Biotachnology Information

Pubmed‘gov

asthma

Advanced Create alert Create RSS User Guide

= @

P Sendto Sorted by: Best mateh | Display options ¥

209439r  Clipboard Page | 1 | of20944 > D
I f“,l (209.439) ) . My Bibliography X
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3 Clinical Query: Etiology (74,014) Cite o fay: :435-452. doi: 10.1016/.mcna.2018.12.004,
: Clinical Query: Prognosis P> Ciration MANAGET iC article Review.
(29,263) share Asthma is one of the commonest respiratory diseases in the United States, affecting approximately 8%

Clinical Query: Therapy (84,203)
Adverse effects (sensitive/broad)
(77,230)

Pubmed.gav

Advanced Create alert Create RSS

Save

asthma

of adults. ..A framework for outpatient management of patients with asthma is presented, including

indications for subspecialist referral. ...

National Library of Medicine

National Center for Biotechnology Information

User Guide

Email Send to Sorted by: Best match | Display options ¥

Create a file for external citation management software

Selection:

All results B

Only the first 10,000 citations will be saved in your file.

s ~ I

Cancel

5. Go to your downloads folder and double click the .nbib file. It should open automatically in your EndNote

library.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As
an alternative, save the .nbib file containing the reference(s) and follow steps 7-10 in the section directly below,

Import from a Saved File.




Import from a Saved File:

7. Save the .nbib file to your computer.
8. Open your EndNote Library and select File > Import...

9. Select the saved .nbib Import File L% 2|
file from the PubMed
search. Import File: > ||:uu|:umed-asﬂ'|ma-set.nl:uil:u Choose. .,
10. Click on Import Options
and se!ect PubMed (NLM) Import Option: »  pubMed [MLM] -
as the import filter. If it is
not there, select Other Duplicates: ’Import All v]
Filters to see more options. :

Text Translation: IN“‘ Translation ']

11. %
> Import ] [ Cancel ]

5.1.2. Web of Science

1. Search Web of Science and select your results.

2. Click on the export button and select EndNote desktop from the drop-down menu at the top or bottom of the page.

3. AExport records to EndNote Desktop window displays. To select more than the records on the page enter start and
end record numbers in the Number of Records menu. A maximum of 500 results can be exported at a time. Select
Full Record from the Record Content menu. Click Export.

4. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ciw file containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ciw file, then select Web of Science from the Import Option menu and click Import.

Export Records to EndNote Desktop
® You have selected 2 results for export

All records on page

Records from: 1 to [244

No more than 500 records at a time.

Record Content:

Full Record A |

Cancel




5.1.3. McGill Library Catalogue

1. Go to the McGill Library catalogue: https://mcgill.on.worldcat.org/discovery
2. Run asearch and select the item(s) you want to export to your EndNote Library.

@ MCGlll tiessentials of pediatricy Q m

Advanced Search

™ Course Reserves  #y Chat wilh a librarian (2 * My llems (0)

© Conten
Full Text
Peer Reviewed (49)
Open Access

Nelson essentials of pediatrics
by Karen J Marcdante, Robert Kliegman

ESSENTI:\I B eBook 2019 | Explore all editions & formats
© Format (OISl N[O  “Part of the highly regarded Nelson family of pediatric references, Nelson Essentials of Pediatrics, 8th

Top 6 Formats Edition, is a concise, focused resource for medical students, pediatric resident... Read More

# All Formats

Articie, Chapter (56) Held by McGill University Library

Article (54) ==
Downloadable Article (2)
Book (11)
Print Book (9)
eBook (4) v Older Print Book Available
Show More Jewish General: Health Sciences - Reference Collection - 1 Day Loan
© Databases WS 100 N32 2015 7th ed.
¥ All Databases 66 Cite S Link % Email ¢y Save

WarldCat ara (7Y

3. Click on the Cite button

4. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ris file containing the reference(s) and open your EndNote Library and select File > Import....
Select the .ris file, then select Reference Manager (RIS) from the Import Option menu and click Import.

Records imported from WorldCat may require editing,. See 6.4. - Editing References.

To export multiple records at once, another option is to click on Save. Then click on My Items at the upper right
and then Cite.


https://mcgill.on.worldcat.org/discovery

5.1.4. Ovid Databases (e.g., Medline, Embase, PsycINFO)

1. Search an Ovid database and select your results.
2. Click on the Export link above your list of search results.

Eirrint EflEmail o + My Proj

Al 50 PerPage v

Clear -

1. Cost-effectiveness of motivational intervention with significant others for patients with
alcohol misuse.

Shepard DS; Lwin AK; Barnett NP; Mastroleo N; Colby SM; Gwaltney C; Monti PM.
Addiction. 111(5):832-9, 2016 May.

[Journal Article. Randomized Controlled Trial. Research Support, N.IL.H., Extramural]
Ul: 26574195

Authors Full Name
Shepard, Donald S; Lwin, Aung K; Barnett, Mancy P; Mastroleo, Nadine; Colby, Suzanne M; Gwaltney, Chad;
Monti, Peter M.

Export Citation List:

B Export To | EndNote v
Selected Results: 1

v Select Fields to Display

' Citation (Title,Author,Source)

© Citation + Abstract
4. U Citation + Abstract + Subject Headings
P ® Complete Reference

© Custom Fields

¥ Include
W Link to External Resolver

J Include URL

—ewret P} [ Export Citation(s)

If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .cgi or .ovd file containing the reference(s) and open your EndNote Library and select File >
Import.... Select the saved file, then in the Import Option menu select the import filter for the database, e.g.
Medline (OvidSP), Embase (OvidSP), etc. and click Import.



5.1.5. CINAHL

1. Search CINAHL and select your results by clicking on the blue folder icon next to
each result.

2. Click on Folder at the top right-hand side of the search screen.

Articles
13013 &
e Addedw P tions =
Page: Date Adde: age Options _
3. s
—> ¥ Select/ deselect all Delete tems
[ Save as Fie
4, # 1. Answering Wicked Questions: Dealing With Opposing Truths as a Nursing Associate e
— PTOTESS0T. Pl Expo
(Includes abstract) Topp. Robert: Hershberger, Patricia E.; Bratt, Marilyn; Western Journal of Nursing Research, Jun2017; 38(5):
— T33-T44. (12p) (Article) ISSN: 0153-9459 AN: 122842167, Database: CINAHL Complete
Abstract: Nursing asscciate professors frequently are confronted with increasing responsibllities and fewer resources. These
challenges commonly contribute to declines in job satisfaction and may result in departing academe. This article addresses these
challenges by providing answers to four common “wicked questions” experenced by nursing associate professors: (a) How do |
: McGill Unive
" Export Manager
EBSCO
Bac!
E-mall
Number of items to be saved: 3
Remove these items from folder after saving
Save Save citations to a file formatted for:
5. 1§
% & Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote,
ProCite, Reference Manager, Zotero)
Direct Export to EndNote Web
Generic bibllographic management software
6 Citations in XML format

Citations in BibTeX format
Citations in MARC21 format
Direct Export to RefWorks
Direct Export to EasyBib

7. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting
Direct Exports. As an alternative, save the .ris file containing the reference(s) and open your
EndNote Library and select File > Import.... Select the saved .ris file, then select CINAHL
(Ebsco) from the Import Option menu and click Import.

10



5.1.6. Google Scholar

Quick Search:

1. Go to the Google Scholar homepage: https://scholar.google.ca/

N

Click on Main Menu at the top left-hand side of the screen.

3. Click on Settings, section Bibliography Manager. Select the Show links to import citations into option and se-
lect EndNote from the drop-down menu. Click on Save.

4. Search Google Scholar.

u

Click on the Import into EndNote link, which displays below each search result.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .enw file containing the reference and open your EndNote Library and select File >
Import.... Select the saved .enw file, then select EndNote Import from the Import Option menu and click Im-

port.

Importing multiple references from Google Scholar:

Log on to your Google account, and follow steps 1-4 (above).

5. Click on the W below each search result to save it
6. Click My Library, on the upper right of the screen.

- (]

—» ./ Instruments

8. W Enedel, | J—ﬁ
CONTEXT: Pec

using a family-c

outcome remait

4

\

BibTeX

EndMote

RefMan

csv

tcomes in pediatric palliative care: a systematic review
W Degryse - Pediatrics, 2019 - Am Acad Pediatrics

(PPC) 1s intended to promote children’s quality of life by
However, the measurement of this multidimensional
ECTIVE: To review the instruments used to assess the ...

Y9 Cited by 3 Related articles  All 7 versions Import into EndNote

Maternal and child oral health interventions in Middle East and North Africa

regions: a rapid review

L Abuhaloob, S MacGillivray, P Mossey ... - International dental ..., 2019 - Wiley Online Library
Objectives To conduct a rapid review to identify any maternal and/or child oral health

intnrninntinne imnlamantad andinre tactad in MidAls Eact and Rlarth Africa (IMER AN croontrine

If your reference is not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, double click on the saved .enw file or save the .enw file and open your EndNote Library and select
File Import > File.... Select the saved .enw file, then select EndNote Import from the Import Option menu and

click Import.

Most of the time, data imported from Google Scholar is minimal. You may retrieve more information about the
reference by selecting it in EndNote and selecting References > Find Reference Updates...

11
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5.1.7. Scopus

Search Scopus and select your results.

Click on the Export link above your list of search results. A window displays.

Select the RIS format (EndNote, Reference Manager) option.

By default the Citation information category will be selected. If desired, select other categories or individual fields.

PwNPR

Export document settings

A MENDELEY Ref @ RIS Format (EndMote, Reference Manager 5V (Exce BibTeX Text (ASCI in HTML

What information do you want to export?

Customize export

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ris containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ris file and select Scopus from the Import Option menu and click Import.

5.1.8. Troubleshooting Direct Exports
References can be exported from many bibliographic databases directly into an EndNote Library. Depending
on your browser and how it is configured there may be additional steps involved. If the references do not

immediately appear in your library:

1. Locate the export file in your Downloads folder or wherever your browser saves downloaded files. The
file extension will vary depending on the database. Sort by Date Added if you are having difficulty finding
it.

Select the file, right click and select Open with... Select EndNote X9 and click OK.
The reference(s) will open in your active EndNote Library. If EndNote is not open you may have to select

an EndNote Library.

When Direct Export is not available or not functioning properly, references can be imported from a saved file
within EndNote through database-specific Import Filters. See the examples above for more information.

12



5.2. From PDF files (DOI):

PDF files can be imported directly into EndNote. Publisher-created PDF files, so long as they have properly formatted

Digital Object Identifier (DOI) numbers, allow EndNote to create a reference in your EndNote Library at the same
time.

. Select File > Import...
. Click on the Choose button to select your PDF file.

. Select PDF from the Import Option drop-down menu.
Click Import.

A WN PR

If the DOI is not properly formatted, the PDF will be imported, but you will need to manually complete the bibliographic

data. See 6.4. -Editing References.

5.3. Manually
1. Select References > New Reference...
2. Select the appropriate reference type from the drop-down menu (journal article, book, etc.).
3. Click on each field to enter the information.
4. Click File > Close Reference to save and close the reference.

EN) New Reference

Reference

[ | E“, | | @ | | | Plain Font ~ Plain Size  ~ B >
Reference Type: Journal Article A 'r'lﬁl o |
Rating

Tips: You can enter an pushon

author’s name as follows: Year E

John Smith )
Title

Or
. J I

Smith, John o
Volume
Part/Supplement
Issue
Pages
Start Page
Errata
Epub Date

Place a comma after the name of an organization:
Ex : Health Canada,
McGill University Health Center,
If the organization name contains a comma, place two consecutive commas in the name, and none at the end.
Ex: Ministry of Education,, Recreation and Sports

When entering author names be consistent with existing references.

13



6. Changing the layout in EndNote

6.1. Reference Panel
The Reference Panel is the part of the screen displaying a specific reference.

Groups Panel
Left
off
Reference Panel
Right
Right - Spiit
Bottom
Bottom - Split
off

T Ee

At the bottom right of the screen, click on Layout and choose between the panel at the right or at the
bottom.

6.2. Columns

You can choose which columns to display for the list of citations.

Right click on the title of one of the columns and select/unselect up to 10 fields.

Fs
(EN jote = mpile_Li _AZEN! ﬁ
T ——— 5 Tool v Read/Unread Status
&4, File it References Groups Tools 7| Author
@@ ‘ APA 6th v VYear @ ‘
- r= E— v Title
My Library
I : ; ‘ \chh/ E v Journal/Secondary Title
All References  (59) Date S
= ) Author i
\2.! Configure Sync... Rating
@ Recently Added (0) | @ @ Author Record Number L
B Unfiled 0) v Reference Type .
-@- Tt ) @ Taylor, A Secondary Author psi/ /v
a Shettlew Place Published
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7. Managing References

7.1. Sorting References

o My EndMote Library2 F= ==
CIle on any Of @@ @‘ Annotated - @ g @ ®| 4o - ®‘ Quick Search Q « 3 Show Search Panel
Ty Author B Title Journal Vear Volume
the column Abe, Y.; Chinzei, T_; Imachi, K; Mabuchi, K.; Imanishi, K; L. Can total artificial heart animals control their TAH by themselves? O... ASAIO Journal 1994 20
. = Chinzei, T.; Isoyama, T.; Onio, T.; Mochizuki, S One month survival with the ion pump total artificial hea Artificial Organs 2001 25
headi ngs to sort & Configure Syn.. @ Abe, Y. Isoyama, T; Saito, L; Shi, W.; Inoue, ¥.; Ishii, Results of animal experiments with the fourth model of the undulat... Artificial Organs 2011 35
4D Recently Added © ‘T e Lo C y N _ L
@ Adamson, R. M; Dembitsky, W. P:; Daily, P.0; Moreno-C... Immediate cardiac allograft failure. ECMO versus total artificial hear... ASAIO Journal 1995 a2
your refe rences. B Unfiled G9) | @ Ahmed, W.; Esmailian, F; Hernandez Conte, A. Con: the total artificial heart-is it ate toexi.. Journal of Cardiothoracic & Vas... 2014 8
T Trash ©) | @ Aissaoui, N.; Hakim-Meibodi, K.; Morshuis, M.; Gummert,... Recurrent thrombosis after mechanical circulatory support Interactive Cardiovascular & T. 2012 14
T ® Akutsu, T Takagi, H.; Takano, H. Total artificial hearts with built-in valves Transactions - American Societ... 1970 16
® Akutsy, T; ovitch, V.; Panayotopoulos, . Problems in calf lungs immediately after i ion of an artifi - American Societ. 1964 10
=- Find Full Text @ Allen, G.S; Murray, K. D; Olsen, D. B. The importance of pulsatile and nonpulsatile flow in the design of bl... ~ Artificial Organs 1997 21
° H_ Pae, W. E, Jr; Pierce, W.S. Evaluation of the fibrinolytic system in calves implanted with an arti..  ASAIO Journal 1995 a1
° G Pierce, W... ic and i icati iated with long-ter_..  Artificial Organs 1992 16
@ Anai, H.; Nakatani, T.; Wakisaka, Y.; Araki, K; Taenaka, ¥.;.. An approach to reducing hemolysis in an axial-flow blood pump ASAIO Journal 1995 a1
® Anns, G Made in the U.S.A.: legal and ethical issues in artificial heart experim... Law, Medicine & Health Care 1986 14
@® Anonymous, Artificial hearts--permanent and temporary New England Journal of Medici.. 1986 315
@ Anonymous, NHLBI/FDA conference on thrombosis and infections with cardiovas... Journal of Biomedical Materials... 1998 a2
@ Antretter, H; Dumfarth, J; Hofer, D [Total artificial heart] Medizinische Klinik, Intensivm... 2015 110
® Arabia, F. CardioWest total artificial heart: a retrospective controlled study Artificial Organs 1999 23
@ Arabia, F. Infections with the CardioWest total artificial heart ASAIO Journal 1998 24
European Journal of Cardio-Tho... 11 Suppl |
= = m— T T
Reference  Preview | @ Attached PDFs | & =
[Arabis, F. A, et . (1997). "International experience with the CardioWest total artificial heart s a bridge to heart " European Journal of Cardio-Thoracic Surgery 11 Suppl: S5-10 2
s the number of potential heart donors remains constant and the number of potential recipients continuous to increase, the need for circulatory devices to bridge patients becomes more B
important. The CardioWest totel artificial heart (TAH) is @ pneumatic, implantable system that totally replaces the failing ventricles. It has been utilized worldwide as a bridge to heart =
transplantstion in 79 patients. There were 73 males and six females who received the TAH. Currently three patients remsin on the device waiting for transplantation. A total of 55 patients (J0%) werel
transplanted of which 50 survived (91% of patients transplanted) and were discharged home. Idiopathic/dilated cardiomyopathy was the most common etiology followed by ischemic
cardiomyopathy. The mean duration of implant was 34 days (range 0-186 days) and the mean age of the group was 45 years (range 16-62 years). Twenty-one patients died while on the device.
Multiple oraan failure was the maior cause of death. There were a total of 255 complications in this arous that included reoperation, bleeding, hepatic failure, renal failure, respiratory failure, 2
Showing 303 of 303 references. = tayout -

To sort references by multiple fields, use Tools > Sort Library...

7.2. Saving References to a Group

[any

. Select the reference(s) you wish to add to a group.
. Select Groups > Add References To > Create Custom Group.... Name the group (e.g., Heart).

. To add references to an existing group, select the reference(s), select Groups > Add References To > Group name (e.g.,
Heart).

4. Once a group has been created, references can be dragged into the group.

w N

Note : references can exist in multiple groups at once

7.3. Searching References

1. Click Show Search Panel e - 37 Show Search Panel
in the top right corner [T — Title Journal Pages o | Volume | Nusnber
) Akimowa, E. V.; Kayumow, ..  [Population characteristics of metabolic syndrome components in 25...  Ter Arkh 79-83 88 3

[ seach | [ options s ] Search Whole Library « [Match Case [ Match Wards

2.
—_—) Tme’ /‘ = Contains - [Heart H U

and v e ~ I - IZGF HE
3. and % 7 Author > Contaifs - | | [
/I
. 4. Type your search term

4
Note: Click on Optiéns and select Convert to Smart Group to create a group with your search criteria. The smart group

will be automatically updated with references that match the search strategy when new references are added to your
Library.
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7.4. Editing References

Select the reference you wish to edit.

Select References > Edit References...

Click on the field to edit and make your changes.
Select File > Save.

Select File > Close Reference.

ukhwNE

7.5. Deleting References

1. Select the reference you wish to delete.
2. Select References > Move References to Trash.
3. Select References > Empty Trash and click on Yes.

7.6. Printing a Reference List

1. Select the references you wish to print, or choose Edit > Select All if you wish to print all the references.

2. Select Edit > Output Styles to choose an output style. For more output styles select Open Style Manager... and check
the box of an output style to add it as an option.

3. Select File > Print...

7.7. Checking for Duplicate References

1. Select Edit > Preferences...

2. Click Duplicates in the left menu to choose the fields you want EndNote to compare, and click OK. The default fields are
author, title and year.

3. Select References > Find Duplicates.

4. Compare duplicate references with the auto-highlight feature.

5. Select which reference to keep by clicking the Keep This Record button. The discarded reference will automatically be
added to the Trash. If you do not want to compare every duplicate side by side click Cancel. All duplicates will be select-
ed. Click References > Move References to Trash.

@ Find Duplicates e
Comparing 1 and 2 of 2 duplicates. |4‘Cmu=l
Select the record to keep. The record not selected will be moved to the Trash, Select Skip to go to the next set of duplicates.

: Keep This Record < > Keep This Record
Deen, 2016 =107 Deen, 2016 =108
Ref Type: Journal Artide Ref Type: Journal Article
Deen, ).F. ~ | Deen, L.F, 5
Krieger, E. V. = Krieger, E. V. =
Slee, A.E. =1 |Slee, A.E. k-
Arslan, A. Arslan, A.
Arterburn, D. Arterburn, D.
Stout, K. K. Stout, K. K.
Portrman, M. A, Portrman, M. A.
Year Year
2016 2016
Title Title
Metabolic Syndrome in Adults With Congenital Heart Disease Metabolic Symdrome in Adults With Congenital Heart Disease
Journal Journal
Journal of the American Heart Association J Am Heart Aszoc
Volume Volume
5 5
Teraem i Teraem o
Added to Library: 10/03/2017  Last Updated: 10/03/2017 Added to Library: 10/03/2017  Last Updated: 10/03/2017
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8. Attaching, Viewing and Annotating PDF files
8.1. Manually Attaching a PDF file

1. Select areference.
2. Click on the paper clip icon in the reference panel to attach a PDF to that record .

3. Click File > Save.

8.2. Automatically Attaching a PDF with “Find Full Text”

1. Select one or more references.
2. Select References > Find Full Text > Find Full Text.... If the PDF file is found, EndNote will automatically attach the PDF to the

reference.

Please note that the Find Full Text feature does not have a high success rate.

Because there are many variables involved, including how the publisher/database authenticates users, the automatic
download of PDFs doesn't always work. You will have more success with items whose records include a DOI or other
standard numbers. Articles not found via the Find Full Text feature may nonetheless have full text available. Contact your
hospital librarian for more information.

NOTE to Hospital based McGill staff and students with valid McGill University ID: you may want to configure the “Find Full
Text” feature with McGill authentication options. Please visit the section Attaching full text articles to a reference from

McGill Library.

8.3. Annotating and Viewing PDF Files

1. Select the PDF tab from the Library window or the Reference window.

2. Open the PDF Viewer % Hwang-2010-The quality of emergency department.pdf | @
panel to review and A E X[ GO 5O @ x| B @|@?}‘ U ¥
annotate attached PDF X

files in full-screen mode.

NIH Public Access
gé Author Manuscript
Frgs®

Published in final edited form as:
JAm Geriatr Soc. 2010 November ; 58(11): 2122-2128. doi: J0.1141/5.1532-5415.2010.03152.x.

3. Add a Sticky Note to
comment.

The Quality of Emergency Department Pajn Care for Older Adult

4. Highlight a section of Patients

Ula Hwang, MD, MPH'.2.3, Lynne D. Richardson, MD', Ben Harris, MD?, and R. Sean
Morrison, MD?:
"Department of Emergency Medicine, Mount Sinai School of Medicine, New York, NY

text.

duosnug JoyIny YdiHIN

5. Select File > Save to save your annotation.
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9. Creating Bibliographies

9.1. Inserting References (Citations) in Your Word Document

1. Open your EndNote Library and your Word document.
2. Place your cursor where you wish to insert your citation in your document.
3. Click on the EndNote X9 tab > Insert Citation > Insert Citation...

4.

Here “bullying” has
been searched. To
retrieve all references
from your EndNote

Library, type a “*” into
the Find box.

EndMote X9 Find & Insert My References

bullying

- Find Search: ||ibraries

7

=
Author Year

Hutchinson 2013
Wallis 2013

Title

Building emotional intelligence: a strategy for emerging nurse leaders to reduce workplace bullying
Exploring leadership capability and emotional inteligence as moderators of workplace bullying
Leadership training to improve nurse retention

Reference Type:
Record Number:
Author:

Journal Article

32

Bennett, Karen
Sawatzky, Jo-Ann V.

m | »

Year: 2013

Titla: Building emotional inteligence: a strategy for emerging nurse leaders to reduce workplace bullying

Journak Mursing Administration Quarterly

Volume: 37

Issue: 2

Pages: 144-151

ISSN: 0363-9568

DOI: 10, 1097/MAQ.0b0 132318 286de5f -
i Inzert | - ] [ Cancel ] [ Help

3items in list

Library: Leadership and Emotional Inteligence_Feb2018.enl
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9.2 Configuring Your Citations & Bibliography in Word

F €N, Go to EndMote Style: APA Bth - E} Categorize References = Export to EndMote ~ e
|!_",‘ Edit & Manage Citation(s) E‘ Update Citations and Bibliography Instant Formatting is On - ﬂﬂ'ﬂl Manuscript Matcher
Insert i Hel
Iit::iim' E;'}Edit Library Reference(s) ECOI"I\I’EIT Citations and Bibliography - == Preferences =L
1. Citation Eiblicaranby » Tools
EndMote X9 Configure Bibliography -H
Format Bibliography | Layout Click on the Layout tab
to choose the font and
Format document: [Ducumentz size of the bibliography.

2. Select the output
style to use for —TToTtpOT sty [APA Gth v] [ Browse...

formatting your o o
references. Temporary citation delimiters

Left: Right: }

[ Link in-text ditations to references in the bibliography

Underline linked in-text ctations

3 > [ Ok, ][ Cancel H Help

9.3. Removing a Citation from Your Word Document

Warning: Do not manually delete citations and references from your Word document. This may corrupt your citations and/or
the document.

1. Click on Edit & Manage Citation(s)...

EndNote X9 Edit & Manage Citations

2. Citation Count  Library
(1-5)
B B rais, 2019 225

v

Resistance to Palliative Care

Resistance to Palliative Care ~ Edit Library Reference
Resistance to Palliative Care »” Find Reference Updates...

3 . * ¥ Hopeck, 2017 #38
4+ & Berry, 2017 £35
+ & Baker, 2017 233
T Singer, 2016 #40

Resistance to Palliative Care Remove Citation L

[FEN .

Resistance to Palliative C
esistance to Palliative Care Insert Citation

Update from My Library...

Edit Citation | Reference |

Formatting: | Default ™ ‘

Prefic

Suffix:

Pages:

v

-

Totals: 1 Citation Group, 5 Citations, 5 References
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9.4 Inserting a Citation or a Reference in Your PowerPoint Presentation

1. Open your EndNote Library and your PowerPoint presentation.
2. Place your cursor where you wish to insert your citation in your presentation.

Presentationl - Microsoft PowerPo
v [ enatoters

Style: 4pAGtn

A} Gote
enaio
e

3. Select the

output style to

use for for-

matting your

references.
4. Click Insert Citation Microsoft PowerPoint & EndNote X9
(depending on the

OUtpUt Style' it may Bryan, J. N., Henry, C.J., Turnquist, S. E., Tyler, J. W.,
dlsplay only the first Liptak, J. M., Rizzo, S. A, ... Jackson, T. (2006). Primary

renal neoplasia of dogs. Journal of Veterinary Internal

author and the year) Medicine, 20(5), 1155-1160. doi:10.1892/0891-
or Insert Reference 6640(2006)20[1155:PRNOD]2.0.CO;2

(for the full biblio-

graphic data).

EndNote Find & Insert My Citations ==

5.
_— s .

6. Concomitant reconstruction of infrarenal aorta and inferior vena cava after en bloc resection of retroperiton. .. ‘E ‘
Anony... 2018 RCSEd/CSHK Conjoint Scientific Congress Towards Safer Surgery —
Baillie 2007 Use of human and porcine dermal-derived bioprostheses in complex abdominal wall reconstructions: a literat...

Barnes 1990 Tumor induction following intraoperative radiotherapy: Late results of the national cancer institute canine trials
Brown 2012 Anticancer activity of Marinda cditrifolia (noni) fruit: A review

To retrieve a ” Brown 1991  Axial myodonus of propriospinal arigin
Bryan 2006  Primary renal neoplasia of dogs
refe rences fro m Carwar... 2014 UK owner preferences for treatment of feline injection site sarcomas
Castle... 2011 Rhabdomyosarcomain 8 horses
yOU r End NOte Crumb... 2010 Thoracoscopic subtotal pericardiectomy and right atrial mass resection in a dog
|_| bra ryl type a Culp 2010 Spontaneous hemoperitoneum in cats: 65 cases (1994-2006)
Dechant 1991 Ifosfamide/Mesna: A Review of its Antineoplastic Activity, Pharmacokinetic Properties and Therapeutic Effic...
“ugn
*” into the Donald... 1975 Radiation enteritis in children. A retrospective review, dinicopathologic correlation, and dietary management i
Flnd bOX. Reference Type:  Journal Article o
Record Number: 1404 |Z|
Author: Anaya-Ayala, 1. E. | S
Cheema, Z. F.
Davies, M. G.

Lumsden, A. B.
Reardon, M. 1.
Year: 2011

Title: Concomitant reconstruction of infrarenal aorta and inferior vena cava after en bloc resection of retroperitoneal
rhabdomyosarcoma
Journak Vascular & Endovascular Surgery
Volume: 45 -
7.
> Insert ] [ Cancel ] [ Help
Library: SR. Abdo Sarcoma_0Oct2018.enl B2 items in list

8. Onceinserted, a reference or citation functions as plain text in the PowerPoint presentation and
may be modified or deleted.
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10. Syncing Your Library with EndNote Web

EndNote Web allows you to access your EndNote references via the Internet, regardless of whether EndNote is installed on
the computer being used.

To benefit from all its features, including library syncing, create an EndNote Web account at http://
www.myendnoteweb.com using a computer with EndNote installed.

After creating an EndNote Web account, YOU CAN SYNCHRONIZE ONLY ONE ENDNOTE LIBRARY FROM YOUR DESKTOP with your
EndNote Web account. Once synchronized, all the references from your desktop EndNote Library will be copied into your
EndNote Web Library and vice versa. After the initial sync, EndNote will continuously synchronize your desktop EndNote
Library and your EndNote Web account.

To sync your references:
1. Open your EndNote Library on your computer. Select Edit > Preferences...

2. Click Sync from the left menu.

EndNote Preferences 3]
Change Case Synchronize your data with your EndNote account. Leam more
Display Fields
Display Fonts Upgrade or create your twoyear EndNote account to get the latest features
Duplicates and enable Sync.
Find Full Text
Folder Locations Enable Sync
Formatting
Libraries
PDF Handling EndNote Account Credentials
Read / Unread
H i . [ibrary mgh h ill
3. Enter your e-mail Reference Types » Evmail Address:  [lbrary moh@muhe megil ca
" >
address and password. Serting Password: [===
Spell Check
_ _
Temporary Citations Sync this EndNote: Library
Term Lists C:\Users\dlavig02\Desktop\NewEN\NewEN.enl
4 URLs & Links
' P[] Sync Automatically
5 | ErchioteDefoute— | —Rever-Fone— p[ ok ][ cancel |

&, My EndNote Library.enl

@@ ‘ Annotated - E & L& -'\51| B [» B @‘ (95 20~ @‘ Quick Search Q- =z
| My tibrary [ seare A

@Configure Sync.. Author ¥ Contains - ‘

@Recently Added (0) | Author B Year Title Journal

6. You can also click the Sync button in the Library toolbar to manually synchronize the references in your
EndNote Library with the references in your EndNote Web Library.
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11. Sharing Your Library with EndNote Web

EndNote X7.2 and later allow you to share your EndNote Library with up to 100 other EndNote users. To share
your library, your desktop EndNote must be synced with an EndNote Web account (see 10. Syncing Your
Library with EndNote Web).

Note: While you can only share the library you have synced with your EndNote Web account, unlimited
libraries can be shared with you.

€4} Sharing (=3
1. In your desktop version of
. . Find People
EndNote, click File > Share...
Sharing with = Permission Status
mgh.library @gmail.com Read & Write Pending &4

2. In the “Invite More People”
box type the e-mail addresses of
the people you would like to
share your library with.

Invitd More People

EnteNemail addresses separated by commas

library.glen@muhc. megil. ca|

3. Next click Invite. The email Permission: |Read & Write L4

address entered must be associated Add a message: (optional)
with the person’s EndNote Web
account. If the person does not have

an EndNote Web account they must
create one and sync it to their

»  Invite

desktop library using the same
e-mail address used in the invitation.

You are sharing your library with 1 pecple out of a possible 100,

To open a library that has been shared with you, click File > Open Shared Library...

New in X9:

Share just a portion of your library with group sharing options. Manage team input by providing "write" or "read
only" access to your library.

In your desktop version of EndNote, click Groups > Share...

Then, enter email addresses and choose between the options Read only or Read & Write.
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12. For Additional Information

Manual & Guide: A comprehensive EndNote manual is automatically installed with the program. Titled EndNote X9
Windows Documentation, it is located in the EndNote X9 folder on your computer (Windows — C:\Program
Files\EndNoteX9\EndNote.pdf). A more succinct guide, the Little EndNote How-To Book, is available on the Web http://
endnote.com/if/online-user-manual/X9.

How to Import Search Results from Different Databases: Search “Output Formats with Corresponding Import Options”
in the EndNote Help section by selecting Help > Search for help on... You will find a list of how to import search results
from various databases.

Updates to Import Filters: http://endnote.com/downloads/filters

Updates to Output Styles: http://endnote.com/downloads/styles

Frequently Asked Questions: http://endnote.com/support/fags

Online Tutorials: https://clarivate.libguides.com/endnote training/users/enx9
EndNote Web: https://www.myendnoteweb.com

For further assistance, please contact your hospital librarian.

McConnell Resource Centre

GLEN site B RC 0078, ext. 35290

Montreal General Hospital Medical Library

MGH Room E6-157, ext. 43058

Montreal Neurological Institute and Hospital Library

MNI Room 285, Tel: 514-398-1980
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