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1. About EndNote

EndNote is a bibliographic management software program that allows you to:

e save and organize references from your searches
e create bibliographies
e cite references within your manuscript

1.1 How do | Obtain Endnote?

Hospital based McGill staff and students with valid McGill University ID may install Endnote on their
personal computers after downloading it from the McGill IT Knowledge Base https://mcgill.service-
now.com/itportal?id=kb article&sysparm article=KB0011096 . Log in to the Knowledge Base with
your McGill username and password to begin download. Contact your hospital librarian for more
information.

To install EndNote on a PC within the MUHC, the software must be purchased via Logibec and in-
stalled by IS.

1.2 Computer System Requirements

For detailed Compatibility and System Requirements, visit this link from the EndNote website.

Download the appropriate installer .zip file, containing the EndNote software and serial number (
you will be promoted to sign in with your McGill username and McGill password):

e  Windows version EndNote 21 for Windows 10 and 11
e  Windows version EndNote X9 for Windows 7+ and Windows 8

1.3 EndNote Updates

To update EndNote, open EndNote and click on Help > Check for Updates.... A new window will
open from which you can download and install any updates.

Note that IS may need to be contacted to install EndNote updates on MUHC computers.


https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096
https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096
https://endnote.com/product-details/compatibility
https://mcgill.service-now.com/itportal?id=kb_article_view&sysparm_article=KB0010641&sys_kb_id=231c605587dc3910e925fcc7dabb35f6&spa=1
https://mcgill.service-now.com/itportal?sys_kb_id=c91dd05887ff2910e925fcc7dabb35cf&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=7fa24c51973f7d10538d7da71153afab
https://mcgill.service-now.com/itportal?sys_kb_id=c91dd05887ff2910e925fcc7dabb35cf&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=7fa24c51973f7d10538d7da71153afab

2. Managing EndNote Libra

ries

2.1. Creating a New EndNote Library

1. Open EndNote.

2. Select File > New. A window displays.

© New Reference Library
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2.2. Opening & Closing an EndNote Library

1. Select File > Open Library.... A window disp

© Select a Reference Library:
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Select File > Close Library.
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3. Moving, Sharing, or Backing up an EndNote Library

An EndNote Library consists of an .enl file and a .Data folder. The Data folder has the same name as the
Library and stores images, PDF files, etc. Both are necessary in order for your EndNote Library to
function properly.

3.1. Copying

To copy an Endnote Library, either:

e Copy both the .enl file and the .Data folder.
OR

e File > Save a Copy...

3.2. Compressing

To attach an EndNote Library to an email:

e Inthe File menu, select Compressed Library (.enlx) ...

This combines the .enl file and the .Data folder into a single .enlx file, which can be sent via email as an
attachment. When the .enlx file is opened in EndNote, it expands into an EndNote Library, consisting of
an .enl file and .Data folder.



4. Configuring the Find Full Text Feature

For hospital based personnel with McGill usernames and passwords:

1. Select Edit > Preferences...

EndMote Preferences
- Change Case
2. . Display Fields The Find Full Text feature uses several technologies to maximize the chances that EndMote will find
\ - Display Font all available PDFs. Use this screen to control these full text search options:

- Duplicates

3. Delete th <t 4d i the O URL \A Find Full Text [l Web of Science Full Text Links
. Delete the existing aadress In the en :
g P E”'de' Locations DO! (Digial Object Identfier)
Path box and type - Formatting
) . . - Libraries PubMed LinkOut (U.5. National Library of Medicine)
http://mcgill.on.worldcat.org/atoztitles/link - PDF Handling
T [ Unread [ OpenURL

- Reference Types \"

. Sorting OpenURL Fath: |http:ffmcgill.on.worldcat.orgx‘atozt'rtlesx’link|
4, Type http://proxy.Library.mcgill.ca/login?url= - Spell Check o

- Sync Authenticate with:
in the Authenticate with URL box. .. Temporary Citations L |hﬂ s P m—

o Lt =P | hitp://proxy. Library. megill.calogin 2ur=

- URLs & Links

Examples: hitps:/Aogin ezproxy library myuniversity edu/login
http://auth universityname .edu/authentication

5. If checked, uncheck “Automatically invoke Find
Full Text on newa-imported references”. See P[] sutomatically invoke Find Full Text on newly-imported references
below for a detailed explanation.
6. Click OK Endbote Defa it Beyerd Panel > _OK Cancel Booly

Please note that the Find Full Text feature does not have a high success rate.

Since there are many variables involved, including how the publisher/database authenticates users, the automatic
download of PDFs does not always work. You will have more success with items whose records include a DOI or other
standard numbers. Articles not found via the Find Full Text feature may nonetheless have full text available.

We recommend that you leave the “automatically invoke the Find Full Text” feature unchecked in your preferences, as it
begins before you are able to screen and deduplicate your references. To run Find Full Text on individual references, select

the reference(s) and click References > Find Full Text.

Tip: To verify if McGill has electronic access to an article, configure your preferences as in steps 1-4 above, then select the
reference and click References > URL > Open URL Link. A page will open in your browser providing a link to the full text if
available. Please note that McGill’s print journal holdings are not included in these results.

Contact your hospital librarian for more information on retrieving full text to articles.




5. Adding References
5.1. From Bibliographic Databases:

5.1.1 PubMed

Export:

1. Search PubMed and select your results (by default, all results on the page are selected).

National Library of Medicine

National Center for Biotachnology Information

Pubmed‘gov

asthma

Advanced Create alert Create RSS User Guide

= @

P Sendto Sorted by: Best mateh | Display options ¥

209439r  Clipboard Page | 1 | of20944 > D
I f“,l (209.439) ) . My Bibliography X
Clinical Query: Diagnesis O -y Care Setting.
(58,060) 1 Collections nack MC.
3 Clinical Query: Etiology (74,014) Cite o fay: :435-452. doi: 10.1016/.mcna.2018.12.004,
: Clinical Query: Prognosis P> Ciration MANAGET iC article Review.
(29,263) share Asthma is one of the commonest respiratory diseases in the United States, affecting approximately 8%

Clinical Query: Therapy (84,203)
Adverse effects (sensitive/broad)
(77,230)

Pubmed.gav

Advanced Create alert Create RSS

Save

asthma

of adults. ..A framework for outpatient management of patients with asthma is presented, including

indications for subspecialist referral. ...

National Library of Medicine

National Center for Biotechnology Information

User Guide

Email Send to Sorted by: Best match | Display options ¥

Create a file for external citation management software

Selection:

All results B

Only the first 10,000 citations will be saved in your file.

s ~ I

Cancel

5. Go to your downloads folder and double click the .nbib file. It should open automatically in your EndNote

library.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As
an alternative, save the .nbib file containing the reference(s) and follow steps 7-10 in the section directly below,

Import from a Saved File.




Import from a Saved File:

7. Save the .nbib file to your computer.
8. Open your EndNote Library and select File > Import...

9. Select the saved .nbib Import File L% 2|
file from the PubMed
search. Import File: > ||:uu|:umed-asﬂ'|ma-set.nl:uil:u Choose. .,
10. Click on Import Options
and se!ect PubMed (NLM) Import Option: »  pubMed [MLM] -
as the import filter. If it is
not there, select Other Duplicates: ’Import All v]
Filters to see more options. :

Text Translation: IN“‘ Translation ']

11. %
> Import ] [ Cancel ]

5.1.2. Web of Science

1. Search Web of Science and select your results.

2. Click on the export button and select EndNote desktop from the drop-down menu at the top or bottom of the page.

3. AExport records to EndNote Desktop window displays. To select more than the records on the page enter start and
end record numbers in the Number of Records menu. A maximum of 500 results can be exported at a time. Select
Full Record from the Record Content menu. Click Export.

4. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ciw file containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ciw file, then select Web of Science from the Import Option menu and click Import.

Export Records to EndNote Desktop
® You have selected 2 results for export

All records on page

Records from: 1 to [244

No more than 500 records at a time.

Record Content:

Full Record A |

Cancel




5.1.3. McGill Library Catalogue

1. Go to the McGill Library catalogue: https://mcgill.on.worldcat.org/discovery
2. Run asearch and select the item(s) you want to export to your EndNote Library.

‘g‘ MCG-ill ti:(essentials of pediatric) o Q Signin
Sofia :
Result 10f 228 b3

W Cite < Share % Saved Access Options

F Report a Broken Link

Moller's essentials of pediatric cardiology

Authors: Walter H Johnson Jr., (Author), Camden L Hebson (Author)

W eBook 2023, Fourth edition.

Hoboken, NJ : Wiley-Blackwell, 2023, B Notes & License Terms

Summary: "Caring for children with heart disease is extremely cgffiplex, requiring a different and often tailor-made...
... of false concern -- this essential guide goes on to examine thefange of more complex topics in the diagnesis and /Avauamg

treatment/management of childheod cardiovascular diseasg/- Provided by publisher.

McGill University Library
Show More W

3. Click on the Cite button

4. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ris file containing the reference(s) and open your EndNote Library and select File > Import....
Select the .ris file, then select Reference Manager (RIS) from the Import Option menu and click Import.

Records imported from WorldCat may require editing,. See 6.4. - Editing References.

To export multiple records at once, another option is to click on Save. Then click on Saved Items at the upper right
and then Cite.


https://mcgill.on.worldcat.org/discovery

5.1.4. Ovid Databases (e.g., Medline, Embase, PsycINFO)

1. Search an Ovid database and select your results.
2. Click on the Export link above your list of search results.

Eirrint EflEmail o + My Proj

Al 50 PerPage v

Clear -

1. Cost-effectiveness of motivational intervention with significant others for patients with
alcohol misuse.

Shepard DS; Lwin AK; Barnett NP; Mastroleo N; Colby SM; Gwaltney C; Monti PM.
Addiction. 111(5):832-9, 2016 May.

[Journal Article. Randomized Controlled Trial. Research Support, N.IL.H., Extramural]
Ul: 26574195

Authors Full Name
Shepard, Donald S; Lwin, Aung K; Barnett, Mancy P; Mastroleo, Nadine; Colby, Suzanne M; Gwaltney, Chad;
Monti, Peter M.

Export Citation List:

B Export To | EndNote v
Selected Results: 1

v Select Fields to Display

' Citation (Title,Author,Source)

© Citation + Abstract
4. U Citation + Abstract + Subject Headings
P ® Complete Reference

© Custom Fields

¥ Include
W Link to External Resolver

J Include URL

—ewret P} [ Export Citation(s)

If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .cgi or .ovd file containing the reference(s) and open your EndNote Library and select File >
Import.... Select the saved file, then in the Import Option menu select the import filter for the database, e.g.
Medline (OvidSP), Embase (OvidSP), etc. and click Import.



5.1.5. CINAHL

1. Search CINAHL and select your results by clicking on the blue folder icon next to
each result.

2. Click on Folder at the top right-hand side of the search screen.

Articles
13013 &
e Addedw P tions =
Page: Date Adde: age Options _
3. s
—> ¥ Select/ deselect all Delete tems
[ Save as Fie
4, # 1. Answering Wicked Questions: Dealing With Opposing Truths as a Nursing Associate e
— PTOTESS0T. Pl Expo
(Includes abstract) Topp. Robert: Hershberger, Patricia E.; Bratt, Marilyn; Western Journal of Nursing Research, Jun2017; 38(5):
— T33-T44. (12p) (Article) ISSN: 0153-9459 AN: 122842167, Database: CINAHL Complete
Abstract: Nursing asscciate professors frequently are confronted with increasing responsibllities and fewer resources. These
challenges commonly contribute to declines in job satisfaction and may result in departing academe. This article addresses these
challenges by providing answers to four common “wicked questions” experenced by nursing associate professors: (a) How do |
: McGill Unive
" Export Manager
EBSCO
Bac!
E-mall
Number of items to be saved: 3
Remove these items from folder after saving
Save Save citations to a file formatted for:
5. 1§
% & Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote,
ProCite, Reference Manager, Zotero)
Direct Export to EndNote Web
Generic bibllographic management software
6 Citations in XML format

Citations in BibTeX format
Citations in MARC21 format
Direct Export to RefWorks
Direct Export to EasyBib

7. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting
Direct Exports. As an alternative, save the .ris file containing the reference(s) and open your
EndNote Library and select File > Import.... Select the saved .ris file, then select CINAHL
(Ebsco) from the Import Option menu and click Import.

10



5.1.6. Google Scholar

Quick Search:

1. Go to the Google Scholar homepage: https://scholar.google.ca/

N

Click on Main Menu at the top left-hand side of the screen.

3. Click on Settings, section Bibliography Manager. Select the Show links to import citations into option and se-
lect EndNote from the drop-down menu. Click on Save.

4. Search Google Scholar.

u

Click on the Import into EndNote link, which displays below each search result.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .enw file containing the reference and open your EndNote Library and select File >
Import.... Select the saved .enw file, then select EndNote Import from the Import Option menu and click Im-

port.

Importing multiple references from Google Scholar:

Log on to your Google account, and follow steps 1-4 (above).

5. Click on the W below each search result to save it
6. Click My Library, on the upper right of the screen.

- (]

—» ./ Instruments

8. W Enedel, | J—ﬁ
CONTEXT: Pec

using a family-c

outcome remait

4

\

BibTeX

EndMote

RefMan

csv

tcomes in pediatric palliative care: a systematic review
W Degryse - Pediatrics, 2019 - Am Acad Pediatrics

(PPC) 1s intended to promote children’s quality of life by
However, the measurement of this multidimensional
ECTIVE: To review the instruments used to assess the ...

Y9 Cited by 3 Related articles  All 7 versions Import into EndNote

Maternal and child oral health interventions in Middle East and North Africa

regions: a rapid review

L Abuhaloob, S MacGillivray, P Mossey ... - International dental ..., 2019 - Wiley Online Library
Objectives To conduct a rapid review to identify any maternal and/or child oral health

intnrninntinne imnlamantad andinre tactad in MidAls Eact and Rlarth Africa (IMER AN croontrine

If your reference is not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, double click on the saved .enw file or save the .enw file and open your EndNote Library and select
File Import > File.... Select the saved .enw file, then select EndNote Import from the Import Option menu and

click Import.

Most of the time, data imported from Google Scholar is minimal. You may retrieve more information about the
reference by selecting it in EndNote and selecting References > Find Reference Updates...

11


https://scholar.google.ca/

5.1.7. Scopus

Search Scopus and select your results.

Click on the Export link above your list of search results. A window displays.

Select the RIS format (EndNote, Reference Manager) option.

By default the Citation information category will be selected. If desired, select other categories or individual fields.

PwNPR

Export document settings

A MENDELEY Ref @ RIS Format (EndMote, Reference Manager 5V (Exce BibTeX Text (ASCI in HTML

What information do you want to export?

Customize export

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ris containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ris file and select Scopus from the Import Option menu and click Import.

5.1.8. Troubleshooting Direct Exports
References can be exported from many bibliographic databases directly into an EndNote Library. Depending
on your browser and how it is configured there may be additional steps involved. If the references do not

immediately appear in your library:

1. Locate the export file in your Downloads folder or wherever your browser saves downloaded files. The
file extension will vary depending on the database. Sort by Date Added if you are having difficulty finding
it.

Select the file, right click and select Open with... Select EndNote 21 and click OK.
The reference(s) will open in your active EndNote Library. If EndNote is not open you may have to select

an EndNote Library.

When Direct Export is not available or not functioning properly, references can be imported from a saved file
within EndNote through database-specific Import Filters. See the examples above for more information.

12



5.2. From PDF files (DOI):

PDF files can be imported directly into EndNote. Publisher-created PDF files, so long as they have properly formatted
Digital Object Identifier (DOI) numbers, allow EndNote to create a reference in your EndNote Library at the same
time.

. Select File > Import...
. Click on the Choose button to select your PDF file.

. Select PDF from the Import Option drop-down menu.
Click Import.

A WN PR

If the DOI is not properly formatted, the PDF will be imported, but you will need to manually complete the bibliographic
data. See 6.4. -Editing References.

5.3. Manually
1. Select References > New Reference...
2. Select the appropriate reference type from the drop-down menu (journal article, book, etc.).
3. Click on each field to enter the information.
4. Click File > Close Reference to save and close the reference.

New

File ce ups Library Tools Window Help
Bl Edit PDF
B I UXX Q
Reference Type |Journal Article
Author
Tips: You can enter an Year
author’s name as follows: Title
John Smith Journa
Or Violume
Smith, John

Part/Supplement
ssue

Pages

Start Page
Errata

Epub Date

Date

Type of Article

Place a comma after the name of an organization:
Ex : Health Canada,
McGill University Health Center,
If the organization name contains a comma, place two consecutive commas in the name, and none at the end.
Ex: Ministry of Education,, Recreation and Sports

When entering author names be consistent with existing references.

13



6. Changing the layout in EndNote

6.1. Reference Panel

The Reference Panel is the part of the screen that displays a specific reference.

By default, the screen is split vertically. If you want to change the layout,

£ B X
] Split Vertically

at the bottom right of the screen, click on the gear icon and choose
between Split Vertically, or Split Horizontally.
» 5Split Horizontally

6.2. Columns

You can choose which columns to display for the list of citations.

Right click on the title of one of the columns and select/unselect up to 10 fields.

File Edit References Groups Library Tools Window Help

Read/Unread Status
Author

All References Year
nc Configuration | Title
All References 10,000 Journal/Secondary Title
® Imported References 1 Date
£ Recently Added 1 Rating
= (MEERS A All References
E Unfiled 10,000 10,000 References Record Number
W Trash Reference Type
v MY GROUPS Author Secondary Author Journal
v My Groups [Latent asthmas] Place Published
FIND FULL TEXT [Treatment of statu Publisher Rass Medi
GROUPS SHARED BY O... 1952  [Bronchial asthma, Volume Tidsskr Nc
ONLINE SEARCH + 1953 [A simple and inno Number of Volumes Presse Me
@ Jisc Library Hub Discov.. 1954 MORTALITY fromst o Med Worl
@ Library of Congress 1967  Acute respiratory fz Pages Lancet
iﬁ: ::b:fld:lr‘r‘”‘m - 1968 Progress in asthma Section Can Med +
) W IR LS 1968 Hyposensitization i Tertiary Author Br Med J
1968  Status asthmaticus Tertiary Title Anesth An
1968 Asthma: a panel dis Edition IMJ 111 Met
1968 Deaths from asthm Type of Work Br Med )
1968 Mites and asthma Subsidiary Author Lancet
1968 Progress in asthma Short Title Lancet
1969 Causes of asthma Alternate Journal/Title Lancet
1970 [Asthma] ISBN/ISSN Lyon Med
1970 The treatment of as Ariminal Diblicatinn Rev Allerg
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7. Managing References

7.1. Sorting References

Click on any of

Advanced search

the column
headings to sort

All Refe o n
00 heeerce AR®

[2 ] uthor [ v ] e Rating Journal [ astUpd..| Reference 1.

yo ur refe rences. M Theodoro,E... 2023  Evaluating the effect of antidepressan... Respir Med 8/15/2023  Journal Arti.
> FIND FULL TEXT Tosca,M.A;.. 2023 Role of FEF(25-75) in children sent by Acta Paediatr #15/2023  Jounal At
\ GROUPS SHARED BY O... Valkvist, S; .. 2023 Dysfunctional breathing and its impac. Pediatr Allergy Immunol 8/15/2023  Jounal At
 ONLINE SEARCH Valero-More... 2023 Quality of e in patients with asthmas.. JPediatr Nurs 8152023 Journal Ari.
van der Burg... 2023 Is asthma’s heterogeneity t0o vastto Respir Med 8/15/2023  Journal Ari.

vanderKam.. 2023 eHealth Technologies for Monitoring JMed Intenet Res 815/2023  Jounal At

Vieira, R J;S.. 2023 Asthma hospitalizations: A call for a n.. Pulmonology 8/15/2023  Joual Arti..

Vinnikov, ;... 2023 Asthma control in Kazakhstan: need fo-. BMC Pulm Med 8/15/2023  Journal Ari.

Wan,R; Siika.. 2023 Cellular senescence in asthme: from p. EBioMedicine 8/15/2023  Joural Art

Wang, A L;L. 2023 Novel genetic variants associated vith. Thorax 815/2023  Jounal At

Wang,J;Wa.. 2023 N(6)-methyladenosine reader YTHDF.. Peer) #/15/2023  Journal At

Wang, J;Zho... 2023 Pathogenesis of allergic diseases and i Signal Transduct Trget Ther #15/2023  Journal At

Wang,K; Wa.. 2023 Mechanistic study of salidroside on ov Food Funct 8/15/2023  Joumal Arti

Wang,Li Hu.. 2023 Does the timing of antibiotic exposur.. J Asthma 815/2023  Jounal At

Wang, X W;. 2023 Benchmarking omics-based predictio-. Respir Res #/15/2023  Journal At

Wang, Z; He,.. 2023 Dystegulation of iron homeostasis in .. Respir Res 8152023 Journal Ari.

Warman, K L. 2023 Get SMART: Teaching Pediatrc Reside. MedEdPORTAL 8/15/2023  Joumal Arti

Xiao, B Li,Li.. 2023 Noncoding RNAS in asthmatic airway . Eur Respir Rev 8/15/2023  Jounal At

Xiong, S; Ch... 2023 Machine learning for preciction of at.. BMC Pulm Med #/15/2023  Journal At

XuJ;Bian, Ji.. 2023 Pediatric and adult asthma clinical ph.. J Asthma 8/15/2023  Journal Ari.

Yavuz,S.T;K.. 2023 Risk Factors for Exacerbations in Scho. Int Arch Allergy Immunol #/15/2023  Journal Art

Yawn,B.P;E. 2023 Comparing asthma control assessmen.. J Asthma 8/15/2023  Journal At

Yorganciogu.. 2023 Global iitiative for asthma: 30years o-. Allergy #/15/2023  Journal At

Zajac, D; Wo.. 2023 The Role of Vitamins in the Pathogene.. IntJ Mol Sci 8/15/2023  Journal Ari.

Zhao, Vi Pate.. 2023 Development and validation of a pre. Pediatr Pulmonol 815/2023  Jounal At

Zhu,L; Zhao,.. 2023 Brain network study of attentional cog.. Int ) Dev Neurosci #/15/2023  Journal At

Search for group

B .., 202.. Summary Edit PDF X

+ Attach file

Asthma hospitalizations: A call for a
national strategy to fight health inequities

R.. Vieira, 8. Sousa-Pinto, A. M. Pereira, C. R.
Cordeiro, C. C. Loureiro, F. Regateiro, et al.

Pulmonology 2023 Vol. 29 Issue 3 Pages
179-183

Accession Number: 36907817 DO
10.1016/j.puimoe.2022.12.001

Annotated  ~

Vieira, R.J, et al. (2023). "Asthma
hospitalizations: A call for a national strategy

to fight health inequities.” Pulmonolog,
29(3): 179-183,

To sort references by multiple fields, use Library > Sort Library...

7.2. Saving References to a Group

1. Select the reference(s) you wish to add to a group.
2. Select Groups > Add References To > Create Custom Group.... Name the group (e.g., Heart).
OR Right click on the selected reference(s) > Add References to > Create Custom Group...

w

Rename your group, which appears on the left on the page. Right click on the group > Rename Group

4. To add references to an existing group, select the reference(s), select Groups > Add References To > Group name (e.g.,

Heart).
OR select the reference(s), right click > Add References to > Select Group

7.3. Searching References

1. The Simple Search bar appears at the top of the page

' Advanced search ‘
2. Select which field you want to search

| Title  ~ | | Contains ~ | |Hear‘£ | E
[And < |[Year <[5 =l | [+][x]
| And ~ ‘ | Author ~ || Wordl begins with ~ || | IZI

3.
X Clear search 4. Type your search term Simple search Search options ~ m

N
s
e

s
e

Note: Click on Search Options and select Convert to Smart Group to create a group with your search criteria. The smart
group will be automatically updated with references that match the search strategy when new references are added to

your Library.

15



7.4. Editing References

ukhwNE

Select the reference you wish to edit.

Select References > Edit References...

Click on the field to edit and make your changes.
Select File > Save.

Select File > Close Reference.

7.5. Deleting References

N

N

Select the reference you wish to delete.
Select References > Move References to Trash.
Select References > Empty Trash and click on Yes.

OR
Select the reference you wish to delete.

Drag the references to the Trash on the left
Right click on Trash > Empty Trash and click on Yes.

7.6. Printing a Reference List

Select the references you wish to print, or choose Edit > Select All if you wish to print all the references.

Select Tools > Output Styles to choose an output style. For more output styles select Open Style Manager... and check
the box of an output style to add it as an option.

Select File > Print...

7.7. Checking for Duplicate References

s w

Select Edit > Preferences...

Click Duplicates in the left menu to choose the fields you want EndNote to compare, and click OK. The default fields are
author, title and year.

Select Library > Find Duplicates.

Compare duplicate references with the auto-highlight feature.

Select which reference to keep by clicking the Keep This Record button. The discarded reference will automatically be
added to the Trash. If you do not want to compare every duplicate side by side click Cancel. All duplicates will be select-
ed. Click References > Move References to Trash, or drag selected references to Trash.

EN Find Duplicates x

Comparing 1and 2 of 2 pm—
Select the record to keep. The record not selected will be moved to the Trash. Select Skip to go to the next set of duplicates.
Keep ThisRecord | < >  Keep This Record
Welton, 2023 #3040 Welton, 2023 #3093
Legal Note Legal Note
PMCID PMCID
NIHMSID NIHMSID
Article Number Aticle Number
Accession Number [ 162634453. Language: English. Entry Date: 20230404, Accession Number | 162634453, Language: English. Entry Date: 20230404
Revision Date: 20230404. Publication Type: Article Revision Date: 20230427. Publication Type: Article
Call Number Call Number
Label Label
Keywords  Resumes -- Education Keywords Resumes -- Education
Information Resources Information Resources
Personnel Selection Personnel Selection
Education, Continuing (Credlit Education, Centining (Credit)
Job Market Job Market
Employer-Employee Relations Employer-Employee Relations
Students, Nursing Students, Nursing
New Graduate Nurses New Graduate Nurses
Needs Assessment Needs Assessment
Certification Certification
Clinical Competence . Clinical Competence .
Added to Library: 4/17/2023  Last Updated: 4/17/2023 Added to Library: 5/15/2023  Last Updated: 5/15/2023
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8. Attaching, Viewing and Annotating PDF files
8.1. Manually Attaching a PDF file

5.

1. Select areference.
2. Click on PDF in the reference pa

nel to attach a PDF to that record .

3. Goto the Edit tab in the reference panel and then click Save

8.2. Automatically Attaching a PDF with “Find Full Text”

1. Select one or more references.

2. Select References > Find Full Text > Find Full Text.... If the PDF file is found, EndNote will automatically attach the PDF to the

reference.
OR
1. Select one or more references.

2. Click the document icon with a magnifying glass above the list of references

!
IR @

Please note that the Find Full Text feature does not have a high success rate.

Because there are many variables involved, including how the publisher/database authenticates users, the automatic
download of PDFs doesn't always work. You will have more success with items whose records include a DOI or other

standard numbers. Articles not found via the Find Full Text feature may nonetheless have full text available. Contact your
hospital librarian for more information.

NOTE to Hospital based McGill staff and students with valid McGill University ID: you may want to configure the “Find Full
Text” feature with McGill authentication options. Please visit the section Attaching full text articles to a reference from
McGill Library.

8.3. Annotating and Viewing PDF Files

1. Select the PDF tab from the Library window or the Reference window.

2. Open the PDF Viewer panel to review and annotate attached PDF files in full-screen mode.

Highlight a section of g
text.

Select File > Save to save

£ Abbah, 2023 #738 Summay  Edit PDF \L’ & X
QB ~[1]/ev -0+ 2C T eeem
bah-2023-Long-term exposure to outdoor air p ~ ‘
PLOS ONE
Long-term exposure to outdoor air pollution
and asthma in low-and middle-income
countries: A systematic review protocol
Abbah'*, Shanshan X
1D are, Center f University of Bergen,
Borgon Norvay. 2 o, Unvorsat of Bergen. Bergen. oway
3. Mal’kUp/AnnOtate File Edit References Groups Tags Library Tools Window Help
your PDF B Edit PDF Edit & PDF
P
. Q 1 |/8v —[100%+ OC
4. Add a Sticky Note or B ' [100%
a U¥F X

‘ Abbah-2023-Long-term exposure to outdoor air p

PLOS ONE

your annotation.
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9. Creating Bibliographies

9.1. Inserting References (Citations) in Your Word Document

1. Open your EndNote Library and your Word document.
2. Place your cursor where you wish to insert your citation in your document.
3. Click on the EndNote 21 tab > Insert Citation > Insert Citation...

4.

Here “bullying” has
been searched. To
retrieve all references
from your EndNote

Library, type a “*” into
the Find box.

EndMote X9 Find & Insert My References

bullying

- Find Search: ||ibraries

7

=
Author Year

Hutchinson 2013
Wallis 2013

Title

Building emotional intelligence: a strategy for emerging nurse leaders to reduce workplace bullying
Exploring leadership capability and emotional inteligence as moderators of workplace bullying
Leadership training to improve nurse retention

Reference Type:
Record Number:
Author:

Journal Article

32

Bennett, Karen
Sawatzky, Jo-Ann V.

m | »

Year: 2013

Titla: Building emotional inteligence: a strategy for emerging nurse leaders to reduce workplace bullying

Journak Mursing Administration Quarterly

Volume: 37

Issue: 2

Pages: 144-151

ISSN: 0363-9568

DOI: 10, 1097/MAQ.0b0 132318 286de5f -
i Inzert | - ] [ Cancel ] [ Help

3items in list

Library: Leadership and Emotional Inteligence_Feb2018.enl
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9.2 Configuring Your Citations & Bibliography in Word

F €N, Go to EndMote Style: APA Bth - E} Categorize References = Export to EndMote ~ e
|!_",‘ Edit & Manage Citation(s) E‘ Update Citations and Bibliography Instant Formatting is On - ﬂﬂ'ﬂl Manuscript Matcher
Insert i Hel
Iit::iim' E;'}Edit Library Reference(s) ECOI"I\I’EIT Citations and Bibliography - == Preferences =L
1. Citation Eiblicaranby » Tools
EndMote X9 Configure Bibliography -H
Format Bibliography | Layout Click on the Layout tab
to choose the font and
Format document: [Ducumentz size of the bibliography.

2. Select the output
style to use for —TToTtpOT sty [APA Gth v] [ Browse...

formatting your o o
references. Temporary citation delimiters

Left: Right: }

[ Link in-text ditations to references in the bibliography

Underline linked in-text ctations

3 > [ Ok, ][ Cancel H Help

9.3. Removing a Citation from Your Word Document

Warning: Do not manually delete citations and references from your Word document. This may corrupt your citations and/or
the document.

1. Click on Edit & Manage Citation(s)...

EndNote X9 Edit & Manage Citations

2. Citation Count  Library
(1-5)
B B rais, 2019 225

v

Resistance to Palliative Care

Resistance to Palliative Care ~ Edit Library Reference
Resistance to Palliative Care »” Find Reference Updates...

3 . * ¥ Hopeck, 2017 #38
4+ & Berry, 2017 £35
+ & Baker, 2017 233
T Singer, 2016 #40

Resistance to Palliative Care Remove Citation L

[FEN .

Resistance to Palliative C
esistance to Palliative Care Insert Citation

Update from My Library...

Edit Citation | Reference |

Formatting: | Default ™ ‘

Prefic

Suffix:

Pages:

v

-

Totals: 1 Citation Group, 5 Citations, 5 References
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9.4 Inserting a Citation or a Reference in Your PowerPoint Presentation

1. Open your EndNote Library and your PowerPoint presentation.
2. Place your cursor where you wish to insert your citation in your presentation.

Presentationl - Microsoft PowerPo
v [ enatoters

Style: 4pAGtn

A} Gote
enaio
e

3. Select the

output style to

use for for-

matting your

references.
4. Click Insert Citation Microsoft PowerPoint & EndNote X9
(depending on the

OUtpUt Style' it may Bryan, J. N., Henry, C.J., Turnquist, S. E., Tyler, J. W.,
dlsplay only the first Liptak, J. M., Rizzo, S. A, ... Jackson, T. (2006). Primary

renal neoplasia of dogs. Journal of Veterinary Internal

author and the year) Medicine, 20(5), 1155-1160. doi:10.1892/0891-
or Insert Reference 6640(2006)20[1155:PRNOD]2.0.CO;2

(for the full biblio-

graphic data).

EndNote Find & Insert My Citations ==

5.
_— s .

6. Concomitant reconstruction of infrarenal aorta and inferior vena cava after en bloc resection of retroperiton. .. ‘E ‘
Anony... 2018 RCSEd/CSHK Conjoint Scientific Congress Towards Safer Surgery —
Baillie 2007 Use of human and porcine dermal-derived bioprostheses in complex abdominal wall reconstructions: a literat...

Barnes 1990 Tumor induction following intraoperative radiotherapy: Late results of the national cancer institute canine trials
Brown 2012 Anticancer activity of Marinda cditrifolia (noni) fruit: A review

To retrieve a ” Brown 1991  Axial myodonus of propriospinal arigin
Bryan 2006  Primary renal neoplasia of dogs
refe rences fro m Carwar... 2014 UK owner preferences for treatment of feline injection site sarcomas
Castle... 2011 Rhabdomyosarcomain 8 horses
yOU r End NOte Crumb... 2010 Thoracoscopic subtotal pericardiectomy and right atrial mass resection in a dog
|_| bra ryl type a Culp 2010 Spontaneous hemoperitoneum in cats: 65 cases (1994-2006)
Dechant 1991 Ifosfamide/Mesna: A Review of its Antineoplastic Activity, Pharmacokinetic Properties and Therapeutic Effic...
“ugn
*” into the Donald... 1975 Radiation enteritis in children. A retrospective review, dinicopathologic correlation, and dietary management i
Flnd bOX. Reference Type:  Journal Article o
Record Number: 1404 |Z|
Author: Anaya-Ayala, 1. E. | S
Cheema, Z. F.
Davies, M. G.

Lumsden, A. B.
Reardon, M. 1.
Year: 2011

Title: Concomitant reconstruction of infrarenal aorta and inferior vena cava after en bloc resection of retroperitoneal
rhabdomyosarcoma
Journak Vascular & Endovascular Surgery
Volume: 45 -
7.
> Insert ] [ Cancel ] [ Help
Library: SR. Abdo Sarcoma_0Oct2018.enl B2 items in list

8. Onceinserted, a reference or citation functions as plain text in the PowerPoint presentation and
may be modified or deleted.
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10. Syncing Your Library with EndNote Web

EndNote Web allows you to access your EndNote references via the Internet, regardless of whether EndNote is installed on
the computer being used.

To benefit from all its features, including library syncing, create an EndNote Web account at http://
www.myendnoteweb.com using a computer with EndNote installed.

After creating an EndNote Web account, YOU CAN SYNCHRONIZE ONLY ONE ENDNOTE LIBRARY FROM YOUR DESKTOP with your
EndNote Web account. Once synchronized, all the references from your desktop EndNote Library will be copied into your
EndNote Web Library and vice versa. After the initial sync, EndNote will continuously synchronize your desktop EndNote
Library and your EndNote Web account.

To sync your references:
1. Open your EndNote Library on your computer. Select Edit > Preferences...

2. Click Sync from the left menu.

EndNote Preferences @
Change Case Synchronize your data with your EndNote account. Leam more
Display Fields
Display Fonts Upgrade or create your two-year EndNote account to get the latest features
Duplicates and enable Sync.
Find Full Tedt
Folder Locations Enable Sync
Formatting
Libraries
PDF Handling EndNote Account Credentials
Read / Unread
i : i . |ibra h@muh ill
3. Enter your e-mail Reference Types . Email Address:  [lbrary mgh@muhc megil ca
address and password. Serting Password: [===
Spell Check
_ .
Temporary Citations Syncthis Endote: vy
Term Lists C:\Users\dlavigD2'\Desktop\NewEN\NewEN enl
4 URLs & Links
: P[] Sync Automatically
S [ eoeebefete [ Revetpee—— B[ 0K ][ Cance |

6. You can also click the Sync Configuration button in the Library toolbar to
manually synchronize the references in your EndNote Library with the references File Edit References Groups
in your EndNote Web Library. e ST lET T

This will open a new page, where you can Sync Now or Refresh Status 5 All References
Duplicate

Sync Configuration

Sync Configuration Refresh Status

A Imported Re

Recently Added

Synchronize your data with your endnote account to keep your library in sync and collaborate with colleagues = | ]nﬁled

Trash
MY GROUPS
& Medline - Asthma 5,000

v My Groups
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11. Sharing Your Library with EndNote Web

EndNote X7.2 and later allow you to share your EndNote Library with up to 100 other EndNote users. To share
your library, your desktop EndNote must be synced with an EndNote Web account (see 10. Syncing Your
Library with EndNote Web).

Note: While you can only share the library you have synced with your EndNote Web account, unlimited
libraries can be shared with you.

€4} Sharing (=3
1. In your desktop version of
. . Find People
EndNote, click File > Share...
Sharing with = Permission Status
mgh.library @gmail.com Read & Write Pending &4

2. In the “Invite More People”
box type the e-mail addresses of
the people you would like to
share your library with.

Invitd More People

EnteNemail addresses separated by commas

library.glen@muhc. megil. ca|

3. Next click Invite. The email Permission: |Read & Write -

address entered must be associated Add a message: (optional)
with the person’s EndNote Web
account. If the person does not have

an EndNote Web account they must
create one and sync it to their

»  Invite

desktop library using the same
e-mail address used in the invitation.

You are sharing your library with 1 pecple out of a possible 100,

To open a library that has been shared with you, click File > Open Shared Library...

New from previous version (EndNote X9):

Share just a portion of your library with group sharing options. Manage team input by providing "write" or "read
only" access to your library.

In your desktop version of EndNote, click Groups > Share...

Then, enter email addresses and choose between the options Read only or Read & Write.
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12. Tags

EndNote 21 has a new Tags feature, which allows you to create colour-coded tags to help organize your

references.

12.1. Create Tags

1. Go to the Tags at the top of the screen
2. Create Tag > Name tag > Select a colour

3. Click Create

Your tags will appear on the left, under your Groups.

v MY GROUPS
@ Medline - Asthma
v My Groups
MY TAGS

B Keep
Remove

B To Review

The coloured tag will also appear in your reference list, near the title of the reference.

| Author | Year | Title \ ‘ Journal MName of Database
Aabakke, A. J. M,; Petersen, T... 2023 Risk factors for and pregnancy cutcomes after SARS-CoV-2 in pregnancy according to dise... Acta Obstetricia et Gyn..  MEDLINE
Abbah, A. P; Xu, S; Johannes.. 2023 Long-term exposure to outdoor air pollution and asthma in low-and middle-income countr... PLoS ONE [Electronic R.. MEDLINE
Abbas, A. H; Mustafa, M. A; .. 2023 Prevalence and risk factors of patients with chronic bronchitis among Iragi adults ® Journal of Medicine & L.. MEDLINE
12.2. Adding Tags
. 1 Current tags for Abbasi-Dokht, 2023 #1996 Clear tags
1. Select reference(s) you wish to tag i
| No tags
2. Right click > Manage Tags
|
3. Select an existing tag from the Available tags, or create a
new one Available tags |Search for tag Q Create tag
I
4. Click OK | \ Keep \ |'I Remove H To Review \
OR
1. Select reference(s) you wish to tag i
1
2. Dragthe references to an existing Tag on the left !
OK Cancel
*A single reference can have more than 1 tag applied to it
1 2 . 3 . Re m OVl ng Ta gS Current tags for Abbasi-Dokht, 2023 #1996 Clear tags
\’ Keep X |
1. Select reference to remove a tag
2. Right click > Manage Tags
Available tags ‘Search for tag Q Create tag
3. Click the X on the tag that is applied
\_I_l Remove \ (= To Review |
4. Click OK
*Tip: You can name tags whatever you would like. It can help you
screen the results to have a Keep, Review, Remove tag before
moving them to the Trash. Or, you could have different tags for
different types of references, for example Clinical Trials,
Systematic Reviews, Literature Reviews, etc. oK Cancel
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12. For Additional Information

Manual & Guide: A comprehensive EndNote manual is automatically installed with the program. Titled EndNote 21
Windows Documentation, it is located in the EndNote 21 folder on your computer (Windows — C:\Program Files(x86)
\EndNote21\EndNote.pdf). A more succinct video guide, How to use EndNote 21 in seven minutes (Windows) is available
here: https://share.vidyard.com/watch/R6jBW3jdEhhum5Ef5SNahwd

How to Import Search Results from Different Databases: Search “Output Formats with Corresponding Import Options”
in the EndNote Help section by selecting Help > Search for help on... You will find a list of how to import search results
from various databases.

Updates to Import Filters: http://endnote.com/downloads/filters

Updates to Output Styles: http://endnote.com/downloads/styles

Frequently Asked Questions: http://endnote.com/support/fags

Online Tutorials and Downloadable Guides
For EndNote 20 (very similar to 21): https://clarivate.libguides.com/endnote_training/users/en20
For EndNote 21: https://clarivate.libguides.com/endnote_training/users/en21

EndNote Web: https://www.myendnoteweb.com

For further assistance, please contact your hospital librarian.

McConnell Resource Centre

GLEN site B RC 0078, ext. 35290

Montreal General Hospital Medical Library

MGH Room E6-157, ext. 43058

Montreal Neurological Institute and Hospital Library

MNI Room 285, Tel: 514-398-1980
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