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1. About EndNote

EndNote is a bibliographic management software program that allows you to:

e save and organize references from your searches
e create bibliographies
e cite references within your manuscript

1.1 How do | Obtain Endnote?

Hospital-based McGill staff and students with valid McGill University ID may install Endnote on
their personal computers after downloading it from the McGill IT Knowledge Base at https://
mcgill.service-now.com/itportal?id=kb article&sysparm article=KkB0011096. Log in to the
Knowledge Base with your McGill username and password to begin download. Contact your hospi-
tal librarian for more information.

1.2 Computer System Requirements

For detailed Compatibility and System Requirements, visit this link from the EndNote website.

Download the appropriate installer .zip file, containing the EndNote software and serial number
(you will be promoted to sign in with your McGill username and McGill password):

e  Windows version EndNote 21 for macOS 10.14 or higher
e Windows version EndNote X9 for macOS 10.10 to 10.13

1.3 EndNote Updates

To update EndNote, open EndNote and click on EndNote 21 > Check for Updates.... A new window will
open from which you can download and install any updates.


https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096
https://mcgill.service-now.com/itportal?id=kb_article&sysparm_article=KB0011096
https://endnote.com/product-details/compatibility
https://mcgill.service-now.com/itportal?id=kb_article_view&sysparm_article=KB0010641&sys_kb_id=231c605587dc3910e925fcc7dabb35f6&spa=1
https://mcgill.service-now.com/itportal?sys_kb_id=c91dd05887ff2910e925fcc7dabb35cf&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=7fa24c51973f7d10538d7da71153afab
https://mcgill.service-now.com/itportal?sys_kb_id=c91dd05887ff2910e925fcc7dabb35cf&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=7fa24c51973f7d10538d7da71153afab

2. Managing EndNote Libraries

2.1. Creating a New EndNote Library

1. Open EndNote.

2. Select File > New. A window displays.

New Reference Library

3. — > Save As: Practice.enl
Tags:
»Where: = Desktop

Save as Package

The EndNote Library Package is a single document that
contains both the library and the data folder.

cancel (M

T

Note: Tick the “Save as Package” box to save the Library as a single document, otherwise you will
have separate .enl and .Data folder documents. See 3 Moving, Sharing, or Backing up an EndNote

Library below for more details.

2.2. Opening & Closing an EndNote Library

1. Select File > Open Library.... A window displays.

. Select a Reference Library

2. . — \ : s
[rm | > Practice s
.

Note X8 Practice.Data

& Recents Materials t ..:ning session »
& All My Files Practice .
& iCloud Drive

5‘\ Applications

[5) Desktop

[ Documents

© Downloads

Devices
@) Remote Disc 1 /
) NO NAME B
Tags
@ Red

@ Orange
Yollow roatod Today, 10:31 AM
@ Green M Today, 10:31 AM
t of Today, 10:32 AM

® Blue
@ Purple
® Gray

Practice.enl

5. Select File > Close Library.



3. Moving, Sharing, or Backing up an EndNote Library

An EndNote Library consists of an .enl file and a .Data folder. The Data folder has the same name as the
Library and stores images, PDF files, etc. Both are necessary in order for your EndNote Library to
function properly. An EndNote Library can be created as a package that integrates the .enl file

and .Data folder into a single .enlp file.

To copy an Endnote Library, either:

e Copy both the .enl file and the .Data folder, or the .enlp file if the Library was created as a
package.

OR

e File > Save a Copy...

To attach an EndNote Library to an email:

e File > Compressed Library...

This combines the .enl file and the .Data folder into a single .enlx file, which can be sent via email as an
attachment. Compressing a packaged Library reduces its file size. When the .enlx file is opened in
EndNote, it opens as an EndNote Library, consisting of an .enl file and .Data folder, even if the original
Library was created as a package.



4. Configuring the Find Full Text Feature

For hospital-based personnel with McGill usernames and passwords:

1. Select EndNote 21 > Preferences...

. EndNote™ Preferences

Change Case

Display Fields The Find Full Text feature uses several technologies to maximize the
Display Fonts chances that EndNote will find all available PDFs. Use this screen to
2 Duplicates control these full text search options.

—  Find Full Text

Cald Il il

Web of Science Full Text Links

3. Delete the existing address in the OpenURL DOI (Digital Object Identifier)
Path box and type http://mcgill.on.worldcat.org/ PubMed LinkOut (U.S. National Library of Medicine)
atoztitles/link OpenURL

Soci OpenURL Path: http://mcgill.on4worldcat.org/atoztitles/linld

4. Type http://proxy.Library.mcgill.ca/login?url=
in the Authenticate with URL box.

Authenticate with:

—» URL: http://proxy.library.mcgill.ca/login?url=

URLs & Links

5. If checked, uncheck “Automatically invoke Find Examples: https://login.ezproxy.library.myuniversity.edu/login

Full Text on newly-imported references”. See http://auth.universityname.edu/authentication

below for a detailed explanation.
—> Automatically invoke Find Full Text on newly-imported references

6. Click Save and then Close.

v

EndNote Defaults Revert Panel ——h

Please note that the Find Full Text feature does not have a high success rate.

Since there are many variables involved, including how the publisher/database authenticates users, the automatic down-
load of PDFs does not always work. You will have more success with items whose records include a DOI or other standard
numbers. Articles not found via the Find Full Text feature may nonetheless have full text available.

We recommend that you leave the “Automatically invoke the Find Full Text on newly-imported references” feature un-
checked in your preferences, as it begins before you are able to screen and deduplicate your references. To run Find Full
Text on individual references, select the reference(s) and click References > Find Full Text.

Tip: To verify if McGill has electronic access to an article, configure your preferences as in steps 1-4 above, then select the
reference and click References > URL > Open URL Link. A page will open in your browser providing a link to the full text if
available. Please note that McGill’s print journal holdings are not included in these results.

Contact your hospital librarian for more information on retrieving full text to articles.



5. Adding References

5.1. From Bibliographic Databases:

5.1.1 PubMed

Direct Export:

1. Search PubMed and select your results (by default, all results on the page are selected).

[N[[E)) National Library of Medicine
National Center for Biotechnology Information

Pubmed.gov

Advanced Create alert Create RSS User Guide

sl AuTeRs [4

| Al (200,439
Clinical Query: Diagnosis
(58,066)

3 . Clinical Query: Eticlogy (74,014)

Save Erki\

Clinical Query: Prognosis
(29,263)

Clinical Query: Therapy (84,203)
Adverse effects (sensitive/broad)

(77,230

Send to Sorted by: Best match | Display options 3¥
2094391 Clipboard Page | 1 | of20%44 > D
My Bibliography
O 7y Care Setting.
1 Collections mnack MC.
Cite o #ay;103(3):435-452. doi: 10.1016/j.mcna.2018.12.004.
P Citation manager MCarticle.  Review.

Share

Asthma is one of the commonest respiratory diseases in the United States, affecting approximately 8%
of adults. ...A framework for outpatient management of patients with asthma is presented, including
indications for subspecialist referral. ...

N[[*)) National Library of Medicine
National Center for Biotechnology Information

Pubmet‘.gov

v

asthma

Advanced Create alert Create RSS User Guide

Save Email Send to Sorted by: Best match | Display options $#

Create a file for external citation management software

Selection: | All results %

Only the first 10,000 citations will be saved in your file.

Cancel

5. Go to your downloads folder and double click the .nbib file. It should open automatically in your EndNote

library.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports.
As an alternative, save the .txt file containing the reference(s) and follow steps 7-10 in the section direct-

ly below, Import from a Saved File.




7. Save the .nbib file to your computer.
8. Open your EndNote Library and select File > Import...

Favorites

<> =v T 5 Downloads Q Search
@ Recents o
9. Select the
saved .nbib file of your 2 Applicati... Name Size Kind Date Added
PubMed search. S—Downtead ?pu.bmed—asthm.a—set.nbib 27KB NBIB Fo..ubMed) Today at‘l:4'5 PM
ovidweb-26.cgi 30 KB Document Today at 10:39 AM
e - ovidweb-25.cgi 29 KB Document Today at 10:32 AM
10. Click on Import Options* and Locations - ‘
select PubMed (NLM) as the im- Hedia import Optiens: e O
il £ h | J Music Duplicates: Import All
ort filter. If it is not there, select
P ’ (G Photos Text Translation: ~ No Translation
Other Filters to see more options. £ Movies
11.
Tags —> Options LW

* If you do not see Import
Options, first click Options to
expand the pop-up box.

5.1.2. Web of Science

1. Search Web of Science and select your results.

Select Save to EndNote desktop from the drop-down menu at the top or bottom of the page.

3. ASend to EndNote window displays. To select more than the records on the page enter start and end record
numbers in the Number of Records menu. A maximum of 500 results can be exported at a time. Select Full Record
from the Record Content menu. Click Send.

4. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ciw file containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ciw file, then select Web of Science from the Import Option menu and click Import.

N

Send to EndNote

Number of Records: ) All records on page

® Records |.1

.‘ to ‘.500 ‘

Record Content: | Author, Title, Source, Abstract

Send Cancel




5.1.3. McGill Library Catalogue

1. Go tothe McGill Library catalogue: http://mcgill.worldcat.org/
2. Run asearch and select the item you want to export to your EndNote Library.

3. Click on the Cite/
Export button above
your search results.

4. Click Export to
EndNote / Reference

dia = =
" -KM to EndNote / Refergnce M;nﬁggr E!mﬂ o E1§)‘&|Q
LIS disorg T

Manager.

5. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an

@ McGill

Libraries to search | McGill University Library  |w| van rch

Essentials
of Pediatrics
6-

L4 Add to list

:'ﬁ_ Cite/Exporf  dsly Print | E-mail

a

Nelson essen
Author: Karer]
Publisher: Phila
Edition/Format: [ P
Database: World
Summary: "Con
exam
acces

and R

Cite/Export
Copy a citation
APA (Gth ed.)
Chicago (Author-Date, 15th ed.)
Harvard (18th ed)
MLA (Tth ed.)

[+ [+ [* [+ |

Turablan (6th ed.)

adl

Export to EndNote / Referance M (non-Latin) Cancel

Note: Citations are based on reference standards. However, formatting rules can vary widely
between applications and fields of interest or study. The specific requirements or preferences of your

- - - reviewing publisher, classroom teacher, institution or crganization should be applied.
= Find a copy online

lik

Hs

alternative, save the .ris file containing the reference(s) and open your EndNote Library and select File > Import....
Select the .ris file, then select Reference Manager (RIS) from the Import Option menu and click Import.

Records imported from WorldCat may require editing,. See 6.4. Editing References.


http://mcgill.worldcat.org/

5.1.4. Ovid Databases (e.g., Medline, Embase, PsycINFO)

1. Search an Ovid database and select your results.
2. Click on the Export link above your list of search results.

Eirrint EflEmail o + My Proj

Al 50 PerPage v

Clear -

1. Cost-effectiveness of motivational intervention with significant others for patients with
alcohol misuse.

Shepard DS; Lwin AK; Barnett NP; Mastroleo N; Colby SM; Gwaltney C; Monti PM.
Addiction. 111(5):832-9, 2016 May.

[Journal Article. Randomized Controlled Trial. Research Support, N.IL.H., Extramural]
Ul: 26574195

Authors Full Name
Shepard, Donald S; Lwin, Aung K; Barnett, Mancy P; Mastroleo, Nadine; Colby, Suzanne M; Gwaltney, Chad;
Monti, Peter M.

Export Citation List:

B Export To | EndNote v
Selected Results: 1

v Select Fields to Display

' Citation (Title,Author,Source)

© Citation + Abstract
4. U Citation + Abstract + Subject Headings
P ® Complete Reference

© Custom Fields

¥ Include
W Link to External Resolver

J Include URL

—ewret P} [ Export Citation(s)

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .cgi or .ovd file containing the reference(s) and open your EndNote Library and select File >
Import.... Select the saved file, then in the Import Option menu select the import filter for the database, e.g.
Medline (OvidSP), Embase (OvidSP), etc. and click Import.



5.1.5. CINAHL

1. Search CINAHL and select your results by clicking on the blue folder icon next to each result.
2. Click on Folder at the top right-hand side of the search screen.

Articles
13013 &
e Addedw P tions =
Page: Date Adde: age Options _
3. s
—> ¥ Select/ deselect all Delete tems
[ Save as Fie
4, # 1. Answering Wicked Questions: Dealing With Opposing Truths as a Nursing Associate e
— PTOTESS0T. Pl Expo
(Includes abstract) Topp. Robert: Hershberger, Patricia E.; Bratt, Marilyn; Western Journal of Nursing Research, Jun2017; 38(5):
— T33-T44. (12p) (Article) ISSN: 0153-9459 AN: 122842167, Database: CINAHL Complete
Abstract: Nursing asscciate professors frequently are confronted with increasing responsibllities and fewer resources. These
challenges commonly contribute to declines in job satisfaction and may result in departing academe. This article addresses these
challenges by providing answers to four common “wicked questions” experenced by nursing associate professors: (a) How do |
: McGill Unive
" Export Manager
EBSCO
Bac!
E-mall
Number of items to be saved: 3
Remove these items from folder after saving
Save Save citations to a file formatted for:
5. 1§
% & Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote,
ProCite, Reference Manager, Zotero)
Direct Export to EndNote Web
Generic bibllographic management software
6 Citations in XML format

Citations in BibTeX format
Citations in MARC21 format
Direct Export to RefWorks
Direct Export to EasyBib

7. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting
Direct Exports. As an alternative, save the .ris file containing the reference(s) and open your
EndNote Library and select File > Import.... Select the saved .ris file, then select CINAHL
(Ebsco) from the Import Option menu and click Import.

10



5.1.6. Google Scholar
Quick Search:

1. Go to the Google Scholar homepage: https://scholar.google.ca/

Click on Main Menu at the top left-hand side of the screen.

3. Click on Settings and scroll to Bibliography Manager. Select the Show links to import references into option
and select EndNote from the drop-down menu. Click on Save.

4. Search Google Scholar.

5. Import a reference by clicking on the Import into EndNote link, which displays below each Google Scholar
search result.

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .enw file containing the reference and open your EndNote Library and select File >
Import.... Select the saved .enw file, then select EndNote Import from the Import Option menu and click Im-
port.

N

Importing multiple references from Google Scholar:

Log on to your Google account, and follow steps 1-4 (above).

5. Select the references to import and click Save
6. Click My Library, on the upper left of the screen.

Images Plus...

Google - 1K

Sthota > A _.- i bl » -
BibTeX
8. ; EndNot icati
Anicles Autosormat o> EndNote f early-onset breast cancer. Implications for
risk prediction RefMan
Ma biblisthéque EB Claus, N Risch, WD | 1994
Background. Improvemer CSV hniques have made significant contributions to

Corbeille the early detection of breasvvancer-rnyswians thus face the task of providing appropriate

cresning o hedules for their natients One aronn for whom thig ig naricilady imnodant

If your reference is not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .enw file containing the reference and open your EndNote Library and select File Import >
File.... Select the saved .enw file, then select EndNote Import from the Import Option menu and click Import.

Most of the time, data imported from Google Scholar is minimal. You may retrieve more information about the
reference by selecting it in EndNote and selecting References > Find Reference Updates...

11


https://scholar.google.ca/

5.1.7. Scopus

Search Scopus and select your results.

Click on the Export link above your list of search results. A window displays.

Select the RIS format (EndNote, Reference Manager) option.

By default the Citation information category will be selected. If desired, select other categories or individual fields.

PwNPR

Export document settings

AR MENDELEY Rel @ RIS Format (EndMote, Reference Manager €SV (Exce BibTeX Text (ASCIl in HTML

What information do you want to export

Customize export

6. If your references are not imported directly into your Library, see 5.1.8 Troubleshooting Direct Exports. As an
alternative, save the .ris containing the reference(s) and open your EndNote Library and select File > Import....
Select the saved .ris file and select Scopus from the Import Option menu and click Import.

5.1.8. Troubleshooting Direct Exports

References can be exported from many bibliographic databases directly into an EndNote Library. Depending
on your browser and how it is configured there may be additional steps involved. If the references do not
immediately appear in your library:

1. Locate the export file in your Downloads folder or wherever your browser saves downloaded files. The file
extension will vary depending on the database. Sort by Date Added if you are having difficulty finding it.

2. Drag and drop the file onto the icon for the EndNote 21 application (not your EndNote Library). If EndNote
is active this icon appears on your Dock, otherwise it can be found in Applications > EndNote 21 > EndNote
21.

3. A Select a Reference Library window displays. Select an EndNote Library to send the references to.

4. Click Open.

When Direct Export is not available or not functioning properly references can be imported from a saved file
within EndNote through database-specific Import Filters. See examples above for more information.

12



5.2. From PDF files (DOI):

PDF files can be imported directly into EndNote. Publisher-created PDF files, so long as they have properly formatted
Digital Object Identifier (DOI) numbers, allow EndNote to create a reference in your EndNote Library at the same time.

Select File > Import...

Click on the Choose button to select your PDF file.
Select PDF from the Import Option drop-down menu.
Click Import.

i i

If the DOI is not properly formatted, the PDF will be imported, but you will need to manually complete the bibliographic
data. See 6.4. Editing References.

5.3. Manually
1. Select References > New Reference...
2. Select the appropriate reference type from the drop-down menu (journal article, book, etc.).
3. Click on each field to enter the information.
4. Click File > Close Reference to save and close the reference.

@ EndNote X9 File Edit References Groups Tools Window Help

[ JOX ) New Reference
Journal Article ¢ v Y HE 2 G
Rating ‘
Tips: You canenteran | """~ |
author’s name as follows: — |
John Smith Year |
Or
Smith, John e \
Journal ‘
Volume ‘
Part/Supplement ‘
Issue ‘
Pages ‘
[ Qi

Place a comma after the name of an organization:

Ex : Health Canada,

McGill University Health Center,

If the organization name contains a comma, place two consecutive commas in the name, and none at the end.
Ex: Ministry of Education,, Recreation and Sports

When entering author names be consistent with existing references.

13



6. Changing the Layout in EndNote

6.1. Reference Panel

The Reference Panel is the part of the screen that displays a specific reference.

By default, the screen is split vertically. If you want to change the layout, in the Reference Panel there
is a gear icon. Click the gear icon and choose between Split Vertically and Split Horizontally

[ ] EndNote 21 - Practice Library 2023.enl
Sync Configuration Imported References +
All References Q Advanced Search [E] ,2023 #108 Summary Edit PDF [ &+ X
Imported References

Attach file

Recently Added Imported References 99 5] @ @
Unfiled 305 References . Self: 1t inter i to reduce healthcare
Trash use and improve quality of life among patients with

asthma: systematic review and network meta-analysis

MY GROUPS Year Rating Author
MY TAGS 2023 Abi-Ayad, M} Nedjar, I.; Chabni, N.
. \ . . X . Accession Number: 37500118 PMCID: PMC10373220 DOI:

FIND FULL TEXT 2022 Aburiziza, A.; A‘rQatrafl, M. A.; Alonazi, A. S.; Zatari, M. H.; Algouzi, S. A.; Man  10.1136/bm;.p1743
GROUPS SHARED BY OTHERS 2023 Adam, M. \
ONLINE SEARCH + 2023 Agarwal, R; Muthu,\(; Sehgal, I. S.; Dhooria, S.; Prasad, K. T.; Soundappan, K Manage tags
@ Jisc Library Hub Discover 2023 Agarwal, R.; Muthu, V.ASehgal, I. S.; Dhooria, S.; Prasad, K. T.; Soundappan, K
@ Library of Congress 2023 Agarwal, R.; Muthu, V.; Sahgal, I. S.; Dhooria, S.; Prasad, K. T.; Soundappan, K
® PubMed (NLM) 2023 Aggarwal, S.; Cepalo, T.; th S.; Thipse, M.; Clifton, K. L.; Higginson, A.; Vu, J
@ Web of Science Core Collectio... 2023 Agyei-Manu, E.; Atkins, N.; Le®, B.; Rostron, J.; Dozier, M.; Smith, M.; McQuille

2023 Ahmad, S.; Mohd Noor, N.; Engky Nur Syafirah, E. A. R.; Irekeola, A. A.; Shueb

2023 Akin-Imran, A.; Bajpai, A.; McCartéQ, D.; Heaney, L. G.; Kee, F.; Redmond, C.; |

2023 Al-Sabah, S.; EIShamy, A.; Jois, S.; Ldw, K.; Gras, A.; Gulnar, E. P.

2023 Alanzi, O. A.; AlBlaies, W. F.; Elnadif, I. A\ Riga, M. G.

2023 Alcaraz, A.; Bardach, A. E.; Espinola, N.; airelli, L.; Rodriguez Cairoli, F.; La Fo

2023 Aldriwesh, M. G.; Al-Mutairi, A. M.; Alharbi, A. S.; Aljohani, H. Y.; Alzahrani, N.

2023 Alhumaid, S.; Al Mutared, K. M.; Al Alawi, Z.; Sapr, Z.; Alkhars, O.; Alabdulgad«  Annotated Copy < Insert Copy Vv

2023 Almatrafi, A.; Thomas, O.; Callister, M.; Gabe, R‘;\Qeeken, R. J.; Neal, R. . )

. X (2023). "Self-management interventions to reduce
2023 Almutairi, M.; Marriott, J. F.; Mansur, A. \\ healthcare use and improve quality of life among patients
2023 Alotiby, A. A \ with asthma: systematic review and network meta-analysis."
v \ Bmj 382: p1743

2023 Algahtani, S. A.; Al-Omar, H. A.; Alshehri, A.; Abanumay, e.; Alabdulkarim, H.;

2023 Alves, S.; Rufo, J. C.; Crispim, J. \\

2023 And Alternative Medicine, E. C. \

- ) \
\
\
\
\
6.2. Reference Panel '
\
\
\
. . . . . \
You can choose which columns to display for the list of citations. N
\
\
\

\
Right click on the title of one of the columns, and select/unselect up to 10 fields.
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7. Managing References

7.1. Sorting References

Click on any of
the column
headings to sort
your references.

@ Sync Status

- Q Advanced Search
B All References

£ Recently Added

B Unfiled 12:r:1ba;se¥ 8+ & @
A

W Trash
v MY GROUPS Year Author Title
v My Groups 2020 Thomson, J.; Hall, M.; Ambroggio, L.; Berry, J. G.; Stone, B.; Srivastava..  Antibiotics for aspiration Pneumonia in neurologically impaired children
@ 1. Embase 20M Plioplys, A. V.; Kasnicka, I. Nebulized tobramycin: Prevention of pneumonias in patients with severe cerebra
@ 2. Mediine 2009 Majumdar, M.; Simes, D.; Prabha, R. Cerebritis: An unusual complication of Klebsiella pneumoniae
@ Disease 2008 Kirk, C. B. Is the frequency of recurrent chest infections, in children with chronic neurologic
@ Google 2020 Marrable, L.; Sanner, J. R. F.; Flanigan, M.; Wolff, T.; Hurley, M. N. Respiratory tract infection in children with a neurodisability-microbiology, antibic
an1a Daiii M D . Dainanal A D.Cinah D C Olactridiim Aiffiaila infantian (AN in licahilitu matiante an ith in e

To sort references by multiple fields, use Tools > Sort Library...

7.2. Saving References to a Group

1. Select the reference(s) you wish to add to a group.

Select Groups > Add References To > Create Custom Group.... Name the group (e.g., Heart).

3. To add references to an existing group, select the reference(s), select Groups > Add References To > Group name (e.g.,
Heart).

4. Once a group has been created, references can be dragged into the group. Note that references can exist in multiple
groups at once

N

7.3. Searching References

1. Click Tools > Search Library... to open the Search Panel. You can also use the Quick Search box to do a simple search.

2. Select which
field you want

Imported References

—_—

: 4. Type your search
term

[ ———— Author ¢ Cogtains ¢

3 And ¢ Year s Coptains ¢ 4+ —

A
.

to search

And Title o} Contains ¢ 4+ —

Simple Search_ . Search Options °

Note: Click on Search Options for additional options and select Convert to Smart Group to create a group with your
search results. The smart group will be automatically updated with references that match the search strategy when new
references are added to your Library.
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7.4. Editing References

Select the reference you wish to edit.

Select References > Edit References...

Click on the field to edit and make your changes.
Select File > Save.

Select File > Close Reference.

ukhwNE

7.5. Deleting References

1. Select the reference you wish to delete.
2. Select References > Move References to Trash.
3. Select References > Empty Trash and click on Yes.

7.6. Printing a Reference List

1. Select the references you wish to print, or choose Edit > Select All if you wish to print all the references.
2. Select Edit > Output Styles to choose an output style. For more output styles select Open Style Manager... and check

the box of an output style to add it as an option.
3. Select File > Print...

7.7. Checking for Duplicate References

1. Select EndNote 21 > Preferences...

2. Click Duplicates in the left menu to choose the fields you want EndNote to compare, and click OK. The default fields are

author, title and year.
3. Select References > Find Duplicates.

4. Compare duplicate references with the auto-highlight feature.
5. Select which reference to keep by clicking the Keep This Record button. The discarded reference will automatically be
added to the Trash. If you do not want to compare every duplicate side by side click Cancel. All duplicates will be select-

ed. Click References > Move References to Trash.

[ ] Find Duplicates

| Comparing 1 and 2 of 2 duplicates.

Skip Cancel

Salect the record to keep. The record not selected will be moved to the Trash. Select Skip to go to the next set of duplicates.

P

Koop this Record <

Aaron, 2016 #1
Ref Type: Journal Article

Aaron, L
Franco, 0. E.
Har d, 5. W,

Year
208

Title:
Review of Prostate Anatomy and Embryciogy and the Etology of Benign Prostatic

Hyperplasia

Journal
Ural Clin Morth Am

Volume
43

Issue
3

Pages
27968
Start Page

Fruih Nate

Added to Library: 2017-07-10 Last Updated: 2017-07-10

Koop this Record

Aaron, 2016 #56
Ref Type: Journal Article
Author
Aaron, L.
Franco, 0. E.
Hayward, 5. W.

Year
2018

Title
Roview of Prostate Anatomy and Embeyclogy and the Etiology of Benign Prostatic
Hypérplata

Journal
Urol Clin North Am

Volume
43

Issue
3

Pages
279-88
Start Page
Eraibs Mata

Added to Library: 2017-07-10  Last Updated: 2017-07-10

16



8. Attaching, Viewing and Annotating PDF files
8.1. Manually Attaching a PDF file

1. Select a reference.
Click References > File Attachments > Attach File...
3. Select the PDF and click Open.

N

8.2. Automatically Attaching a PDF with “Find Full Text”

1. Select one or more references.
2. Select References > Find Full Text > Find Full Text.... If the PDF file is found, EndNote will automatically attach the PDF to the
reference.

Please note that the Find Full Text feature does not have a high success rate.

Because there are many variables involved, including how the publisher/database authenticates users, the automatic
download of PDFs doesn't always work. You will have more success with items whose records include a DOI or other
standard numbers. Articles not found via the Find Full Text feature may nonetheless have full text available. Contact your
hospital librarian for more information.

8.3. Annotating and Viewing PDF Files

1. Double-click on a reference to open it. Go to the PDF tab, or the Edit & PDF tab.

oot e

[E] Edit PDF | Edit & PDF

2. Open the /Myg Page 1 [2V — 50% + o C = = 1)

a

' o3 = i

Annotation Toolbar ! Annotation Toolbar...

&  Adam-2023-Does periodontitis affect respirator.pdf &

3. Highlight a section of
text. 1— E B D www.nature.com/ebd

1
4. Add a Sticky Noteto  |= COMMENT ) G orpdaies
comment_ Periodontics . N .

Does periodontitis affect respiratory health?
2 Mohammed Adam ©'®

© The Author(s), under exclusive licence to British Dental Association 2023

A COMMENTARY ON PRACTICE POINT
Molina A, Huck O, Herrera D, Montero E. . . : -
The association between respiratory diseases and periodontitis: A SRcinicansEnolidjcontneltolmanag cpaten SO e
systematic review and meta-analysis. J Clin Periodontol 2023; cally and should be aware that periodontitis may
https/doi.org/10.1111/jcpe.13767. adversely affect respiratory health.

DATA SOURCES: PubMed, Scopus and Cochrane Library were systematically searched for studies published up to October 2021.
STUDY SELECTION: Two separate search strategies were employed: (1) In adults with periodontitis, what is the prevalence or
incidence of respiratory diseases compared to healthy or gingivitis adults in cross-sectional, cohort or case -control studies. (2) In
adults with periodontitis and respiratory disease, what are the effects of periodontal therapy compared to no or minimal therapy in
clinical trials ised and i i diseases were defined as chronic obstructive pulmonary disease
(COPD), obstructive sleep apnoea (OSA), asthma, COVID-19, and community acquire pneumonia (CAP). Exclusion criteria included
non-English studies, individuals with severe systemic comorbidities, less than 12 months follow up, and a sample size less than 10
individuals.
DATA EXTRACTION AND 2 Two reviewers i ly screened the titles, abstracts, and selected manuscripts
against the inclusion criteria. Disagreement was solved by consulting a third reviewer. Studies were classified according to the
diseacac i Ouality. wa usina various tanls_Oualitative wa

5. Select File > Save to save your annotation.
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9. Creating Bibliographies

9.1. Inserting References (Citations) in Your Word Document

1. Open your EndNote Library and your Word document.

2. Place your cursor where you wish to insert your citation in your document.

3. Click on the EndNote 21 tab > Insert Citation > Insert Citation... (if you are running an older version of Word, 2013
or earlier, you will have to access EndNote through the Tools menu)

@ EndNote X9 Find & Insert My References
4. ——— P Find Citation: Q patient outcomes <] Search: @ Libraries d
Author Year v Title
Meta-Analysis: Postoperative Pain Management in Colorectal Surgical Patients and the Eff...
Pedziwiatr 2016 Laparoscopic colorectal cancer surgery combined with enhanced recovery after surgery pr...
Regenbogen 2016 Hospital Analgesia Practices and Patient-reported Pain After Colorectal Resection
Thorn 2016 Active and passive compliance in an enhanced recovery programme
Wisely 2016 Effects of an Enhanced Recovery After Surgery programme on emergency surgical patients
Adam 2015 Alvimopan Provides Additional Improvement in Outcomes and Cost Savings in Enhanced...
" . Keller 2015 Pilot study of a novel pain management strategy: evaluating the impact on patient outcomes
Here pat'ent Martin 2015 Newly implemented enhanced recovery pathway positively impacts hospital length of stay
outcomes” has been Yuen 2015 Is expedited early discharge following elective surgery for colorectal cancer safe? An analy...
searched. To retrieve Gans 2002 Vestibular rehabilitation: critical decision analysis

all references from
your EndNote Library,
type a “*¢” into the
Find box.

Reference Type: Journal Article

Record Number: 23

Author: Chemali, M. E.

Eslick, G. D.

Year: 2016

Title: Meta-Analysis: Postoperative Pain Management in Colorectal Surgical Patients and the Effects on Length of Stay
in an ERAS Setting

Journal: Clin J Pain

Epub Date: 2016/02/26

Date: Feb 22

Alternate Journal: The Clinical journal of pain

ISSN: 0749-8047

DOI: 10.1097/ajp.0000000000000370

Accession Number: 26905570

Abstract: INTRODUCTION: Enhanced Recovery After Surgery (ERAS) aims to minimise the length of negative
phy5|olog|cal response to surgical intervention. There are a number of aspects mvolved in ERAS protocols one of

PR T AUV TRUUY TSI o T PSR T ST TSP DR REP U SO USSR NS TUR O}

Camcer®  Insert |+

Library: My EndNote Library.enl 10 items in list
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9.2 Configuring Your Citations & Bibliography in Word

Tools ~

I,, 1 = @ GotoEnaNote Style: Annotated = @ Categorize References * =
Q @ Edit & Manage Citation(s) = Preferences
I = | o 2
Ci':as?ign Eﬂ" Edit Library Reference(s) Bibliography Instant Formatting is Off o Help
1 P Update Citations and Bibliography .2 T 0 1P TR0 8 S0 G T P T
» Configure Bibliography...
EndNote X9 Configure Bibliography
Format Bibliography [RENII
2. Select the output Format document: = Document1
style to use for With-output-styleny \Vancouver Browse...
formatting your
Temporary citation delimiters

references.

~ | Link in-text citations to references in the bibliography

Underline linked in-text citations

v

3 P .
2 arrcet

9.3. Removing a Citation from Your Word Document

1. Click on Edit & Manage Citation(s)...

(] EndNote X9 Edit & Manage Citations
Citation ~ Count Library
2 v[1-3] Text
: o Regenbogen, 2016 .28 My EndNote Library N
3 + 4 Adam, 2015 .21 1 My EndNote Library | Edit Library Reference
o i
. T Yoor 2075 3T T My Er INots Tibrar ATy > I?iemove. cn.ahon
Insert Citation

Update From My Library...

EditCitation™ i 2T I Tl
Format: | Default

Prefix:

Suffix:

Pages:

4. p—
:‘L

Totals: 1 Citation Group, 3 Citations, 3 References
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10. Syncing Your Library with EndNote Web

EndNote Web is an Internet-based service that allows you to access your EndNote references via the Internet, regardless of
whether EndNote is installed on your desktop. To create an EndNote Web account, visit http://www.myendnoteweb.com
using a computer with EndNote installed. Click on the Create an account link and follow the instructions on the screen.

After creating an EndNote Web account, you can synchronize one EndNote Library from your desktop with your EndNote
Web account. Once synchronized, all the references from your desktop EndNote Library will be copied into your EndNote
Web Library and vice versa. After the initial sync, EndNote will continuously synchronize your desktop EndNote Library and
your EndNote Web account.

To sync your references:

1.0pen your EndNote Library on your computer. Click EndNote 21> Preferences...
2.Click Sync from the left menu.

® EndNote™ Preferences

Change Case

Display Fields Synchronize your data with your EndNote account. Learn more
Display Fonts Upgrade or create your two-year EndNote account to get
Duplicates the latest features and enable Sync.
Find Full Text Enable Sync
Folder Locations
Formatting .

3. Enter your Libraries EndNote Account Credentials

e-mail address and PDF Handling E-mail Address: Iibrary.mgh@muhc,mcgill.cd

. ———fesdHnread———P

password associated Reference Types Password: sesssene

with your EndNote Sorting .

Web account. Sync - Sync this EndNote Library '
Temporary Citations
Term Lists /Users/mghlibrary/Desktop/Practice/Practice.enl

. URLs & Links > ;
4 » [7) Sync Automatically
5' Eadblal, Dafaulic =]} ot Daral |- Cave
P |
‘2 Sync Status
e . Syne Status Refresh status

£ Recently Added
B Unfiled

Sync Details

6. You may also click the Sync button in the Library toolbar to manually synchronize the references in
your EndNote Library with the references in your EndNote Web Library.
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11. Sharing Your EndNote Library

EndNote X7.2 and later allow you to share your EndNote Library with up to 100 other EndNote users. To share your
library, your desktop EndNote must be synced with an EndNote Web account (see 9 Syncing Your Library with EndNote
Web).

Note: While you can only share the library you have synced with your EndNote Web account, unlimited libraries can be
shared with you.

. Shari
1. Inyour desktop version of ® Sl

EndNote, click File > Share Q

Share with Status
mgh.library@gmail.com Pending o

2. Inthe “Invite More
People” box type the
e-mail addresses of the
people you would like to
share your library with. |

Invitg More People

Enger email addresses separated by commas
Iibrary_glen@muhc.mcgill_cd
3. Next click Invite. The email
address entered must be associated
with the person’s EndNote Web iR teln |
account. If the person does not have |
an EndNote Web account they must
create one and sync it to their
desktop library using the same e-mail
address used in the invitation.

Close

You are sharing your library with 1 people out of a possible 100.

To open a library that has been shared with you, click File > Open Shared Library...

21



12. Tags

EndNote 21 has a new Tags feature, which allows you to create colour-coded tags to help organize your references.

12.1. Create Tags

1. Go to the Tags at the top of the screen

2. Create Tag > Name Tag > Select a colour

3. Click Create

Your tags will appear on the left, under your Groups.

The coloured tag will also appear in your reference list, near the
title of the
reference.

12.2. Adding Tags

1. Select reference(s) you wish to tag
2. Ctrl+click > Manage Tags

3. Select an existing tag from the Available tags, or create a new
one

Your tags will appear on the left, under your Groups.

The coloured tag will also appear in your reference list, near the
title of the
reference.

12.3. Removing Tags

1. Select reference(s) to remove a tag

2. Ctrl+click > Manage Tags

3. Click on the X on the tag that you wish to remove
4. Click OK

*Tip: You can name tags whatever you would like. It can help
you screen the results to have a Keep, Review, Remove tag be-
fore moving them to the Trash. Or, you could have different tags
for different types of references, for example Clinical Trials, Sys-
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[ ] Create Tag

Include|

I Red
Orange
Yellow
Green

I Blue
Purple

@ Sync Status Gray

B All References
A\ Recently Added
B unfiled

1ii] Trash

v MY GROUPS
v My Groups
Vv MY TAGS
I Exclude
Include

Vv FIND FULL TEXT

1 EN

t Current tags for Abbasi-Dokht, 2023 #1996

/

Clear tags

No tags

Available tags ‘Search for tag

Q Create tag

\_l Keep _H’I Remove ||/ To Review |

oK

Current tags for Abbasi-Dokht, 2023 #1996

Cancel

Clear tags

(= Keeppx |

Available tags ‘Sear(h for tag

Q Create tag

[® Remove _H’ To Review |

OK

Cancel



13. For Additional Information

Manual & Guide: A comprehensive EndNote manual is automatically installed with the program. Titled EndNote 21
MAC Documentation, it is located in the EndNote 21 folder on your computer

(Applications > EndNote 21 > EndNote.pdf).

A more succinct video guide, How to use EndNote 21 in seven minutes (macQS) is available here:
https://share.vidyard.com/watch/VKK5AJVr TNXbXhmY5yXkda

How to Import Search Results from Different Databases: Search “Output Formats with Corresponding Import
Options” in the EndNote Help section by selecting Help > Search for help on... You will find a list of how to import
search results from various databases.

Updates to Import Filters: http://endnote.com/downloads/filters

Updates to Output Styles: http://endnote.com/downloads/styles

Frequently Asked Questions: http://endnote.com/support/fags

Online Tutorials and Downloadable Guides
For EndNote 20 (very similar to 21): https://clarivate.libguides.com/endnote_training/users/en20

ForEndNote 21: https://clarivate.libguides.com/endnote training/users/en21

EndNote Web: https://www.myendnoteweb.com

For further assistance, please contact your hospital librarian.

McConnell Resource Centre

GLEN site B RC.0078, ext. 35290

Montreal General Hospital Medical Library

MGH Room E6-157, ext. 43058

Montreal Neurological Institute and Hospital Library

MNI Room 285, Tel: 514-398-1980
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